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PETJIAMEHT PACCMOTPEHMS] OBPAIIIEHUI I'PA’KJTIAH B
AJMHHHUCTPAIIUU I'OPOACKOI'O OKPYT A ’)KYKOBCKHHA

1. O0mHe mos1oKeHus

1.1. PernmameHT paccMOoTpeHHs oOpaineHuii rpaxzgan (mamee - PernmameHT) B
AnvuHuCcTpanuu ropoxackoro oxpyra JKykoBckuii MockoBckod obmactd  (mamee —
AnMUHUCTpanus) pa3paboTaH B LESX OpraHM3alid OOBEKTHBHOTO M BCECTOPOHHELO
paccMOTpeHHust oOpallleHHH rpax<iaH, BKIIOYasd OOBEAWHEHHSA IPaXkIaH, W OIpeHenseT
IOPSJIOK, CPOKH H IOCNIEIOBATEIBHOCTh NEWCTBHHA, B TOM YHCJIE C HCITOJB30BaHHUEM
MEXBEJOMCTBEHHOH CHCTEMBI AJIEKTPOHHOTO ToKyMeHToobopoTa (namee - MCI/I).

1.2. PaccMoTpeHue oOpallleHMI TpakJaH B AJIMHHUCTPALMH OCYIIECTBIAETCH B
COOTBETCTBUH C:

- Koncrurynueit Poccuniickoit ®eneparumy,

- ®epepansueiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 o0w@X NTpPHHIMIIAX
OpraHM3allM¥ MECTHOI'O caMoyIpaBiieHus B Poccuiickoit @enepanuny;

- ®enepansaeiM 3akoHOM OT 09.02.2009 Ne 8-®3 «O6 obecnedeHny AOCTyna K
HHGOpPMAIIMH O JEeATeNBHOCTH TOCYHapCTBEHHBIX OpPraHOB H OPraHOB MECTHOTO
CaMOyTIpaBJICHUNY;

- @enepansHeiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsiike pacCMOTpEHHS
obpamenuii rpaxnan Poccuiickoit @enepanmmy;

- 3axonoMm Mockogckoit o6mactu ot 05.10.2006 Nel164/2006-0O3 «O paccMoTpeHHH
obpamieHnil rpaxaany;

- ®epnepanbHbIM 3aKOHOM OT 27.07.2006 Nel52-03 «O nepcoHaNbHBIX JaHHEBIX»,

- OepmepampHeIM  3aKkoHOM oT 27.07.2006 Nel49-®3 «O6 wundopmanuy,
HHGOPMAITMOHHBIX TEXHOJIOTHAX U O 3aIlUTe HH(POpPMALIUN;

- 3akomoM MockoBckoir obmactu ot 10.07.2009 Ne 80/2009-O3 «O
TOCYIApCTBEHHBIX HH()OPMAIMOHHEIX cucTeMax MOCKOBCKOH 00nacTH M oOecIedeHUH
ZOCTYTIa K coZiepKalleiicss B HUX HHPOpMaLNy;

- YcraBoM ropoackoro okpyra JXyKoBCKHIA.

1.3. Jna meneif Hacrosmero PernmaMenTta HCHONB3YIOTCS OCHOBHBIE TEPMHHEI,
MpUMeHAeMble B TOM 3HAaYeHHH, B KaKOM OHH OIpeJeleHbl 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanmm.

1.4. PaccMmoTrpeHue oOpallleHH# IpaxklaH oOcCyllecTBiIseTcs I71aBoil TOpoACKOro
oxpyra JXXykosckuii (nanee - '1aBa TopoJCKOro OKpyTra), HEpBEIM 3aMecTuTelleM [J1aBhl
ropoackoro okpyra JKykoBcKwii, 3aMecTUTeIIMU 1 TaBel ropojckoro okpyra JKykoBckui
(manee - 3amectHuTenn [ 1aBsl), pyKOBOAUTEISAMH U paGOTHHKAMH OPraHOB M CTPYKTYPHBIX
[OIpa3ielIeHuii ATMHHHUCTPAILMA FTOPOACKOT0 OKpYyra (Jjanee - paGOTHHKH).

1.5. Opranusanus paGoTh ¢ 06palleHHSIME rpaXIaH BO3JI0XeHa Ha OT/en 1o pabore
¢ ofpameHusMy TpaXIaH W OpraHu3auuil AJIMHUHHCTPAaTHBHOIO  YIIPaBJIECHHS
AnmuHKcTpanud (manee - Otaen).



2. OcHOBHBIE TEPMHHBI, HCNIO/Ib3yeMbl€e B HAcTOsIeM Periiamenre

2.1. OObpamenue rpaxigaHuHa (manee - oOpallneHHe) - HampaBleHHBE B
TOCYNApCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIIPaBlIeHHA HIH JOLKHOCTHOMY JIHIY B
IIUCBMEHHOM QopMe umm B (opMe BIEKTPOHHOTO JOKYMEHTA C HCIHOIB30BaHHEM
denepanbHO rocyAapcTBeHHOM HH(DOpManHOHHON cucTeMsl «EauHBii  mopran
TOCYAapCTBEHHBIX M MYyHUIUIAIBHEIX yCIyr ((QyHKumit)», WHOH HH(pOpMALMOHHOH
CHUCTEMBl TOCYJapCTBEHHOIO OpraHa IJIH OpraHa MeCTHOTO CaMOYIIPaBJIeHHS JIH00
oduIaIEHOrO caiiTa roCyAapCTBEHHOIO OpraHa HiIM OpraHa MECTHOT'O CaMOYIIPABIICHHS B
HH(QOPMALMOHHO-TEIEKOMMYHHKAITHOHHOM  ceTd  «MHTepHeT», 00€CHEYMBAIOIINX
UICHTHQHUKaIMIO W (WIM) ayTeHTH(HKANWIO TpaxJaH (€CIH HHOe HE YCTAHOBJIEHO
3aKoHOAaTensCcTBOM Poccuiickoit Penepanun), npennoxeHue, 3asMBlICHAE WK xanoda, a
TaKKe yCTHoe ofpallleHHe rpakAaHHHAa B TOCYINAapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYTIpaBJICHHA.

2.2. JIOKHOCTHOE JHI0 — JUIO, IIOCTOSHHO, BPEMEHHO WM IO CIIEHHAIbHOMY
IIOJIHOMOYHIO OCYIIECTBIISONICEe (QYHKIMH NPEOCTABUTENI BIACTH JHOO BEINOJIHAIONIES
OpraHM3allHOHHO-PaCHIOPAAUTENIbHbIE, aIMHUHHUCTPATHBHO-XO3AHCTBEHHBIE (QYHKIHH B
OpraHe MECTHOTO CaMOyIIpaBJIeHHUs.

2.3. IIpennoxeHne - peKOMEHAUs TPakIaHUHA 10 COBEPIIEHCTBOBAHHIO 3aKOHOB
M HHBIX HOPMATHBHBIX IPaBOBEIX aKTOB, JNEATENBHOCTH TOCYHapCTBEHHBIX OpPraHOB H
OpPraHOB MECTHOT'O CaMOYTIPaBIICHHUS, Pa3BUTHIO OOIECTBEHHBIX OTHOIIEHUM, YITYUIIIEHIIO
COLIMaJIbHO-9KOHOMHYECKON U HHBIX cep AeATENBHOCTH ITOCyAapCcTBa 1 00IIeCTBa.

2.4. 3asBineHue - mpockba rpaxJaHHHA O CONEHCTBHM B pealu3allud ero
KOHCTHUTYLIMOHHBIX IIpaB U cBOOOJ MM KOHCTUTYLHOHHEIX IIPaB M CBOOOX JpyTHX JIMII,
a0 cooOlIeHNe O HapyIIeHHH 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBEIX dKTOB,
HefocTaTkax B paboTe rocyJapcTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYITPaBICHHS H
JIOJDKHOCTHBIX JIHII, JIA0O KPHTHKA JEATENbHOCTH YKa3aHHBEIX OPTraHOB M JOJDKHOCTHBIX
T,

2.5. Xanoba - mpoceba rpaxJaHWHAa O BOCCTAHOBJICHHM WJIM 3allUTe €ro
HapyIIeHHBIX IIpaB, CBOOO MK 3aKOHHBIX HHTEPECOB THOO MpaB, CBOOO MM 3aKOHHBIX
HWHTEPECOB APYTHUX JIHII.

2.6. KomexTuBHOE 00palieHye - oopalleHue IByX U Ooliee rpaxk/iaH 1Mo oomemMy i
HHX BOIPOCY, a TaKkke oOpalleHue, MPUHATOE HA MHUTHHTE WIH COOpaHHH ITyTeM
roJ0COBaHUA (IOJNMHCAHHOE HHHUIIMATOPaMH KOJUIEKTHMBHOTO OOpAallleHHs) WU ITyTEM
cOopa noJmucei.

3. Hopsaaok uHGOPMHUPOBAHHS O PACCMOTPEeHHH 00pallleHH i

3.1. Hudopmarus o pacCMOTpEHHHN 00paIeHn IpeX0CTaBIACTC:

- HEINOCPEACTBEHHO B CTPYKTYPHBIX NOApa3AeNeHUAX AIMUHUCTPAIIUH, B TOM
qycle 1o TenedoHy;

- MOCPEACTBOM pa3sMelIeHHs B HH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX
ceTsx oOIero nois3oBands (B TOM UHCIE B MH(OPMAIHOHHO-TEIEKOMMYHHKAIIHOHHOM
cetu HurepHer), MMyOIMKamMHd B CpeICTBaX MacCOBOM MHQOpMAlMH, H3IaHUS
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3.2. CpemeHHA O MECTOHAXOXICHUM AIMHHUCTPAIlAHM, €€ IIOYTOBOM ajipece,
KOHTaKTHBIX TenedoHax, 00 yCTAHOBICHHEBIX IJIs IMYHOTO IpHEMa IpakaaH JHAX U Jacax,
TeneoHaX I CIIPaBOK, yKasaHHbIE B NPWIOXKEHHH 1 K HacTosmeMy PeriaMenty,
pa3MemaloTces Ha:

- Ha OGHLHAIBHOM caiiTe AIMHHHCTpAIMU TOpOACKOro okpyra JXyKOBCKuit
(http://www.zhukovskiy.ru);

- Ha HH(QOPMAaIlMOHHOM CTEHAE B MeCTe IPHEMa IMCEMEHHBIX OOpalleHHi
rpaxzas (Ha 1-om staxe, okono Oraena).

4. Cpok paccMOTpeHHsI THCLMEHHBIX 00pamenuii

4.1. OOpamenne perucTpupyercs B TedeHHe 3 OHeHl ¢ MOMEHTa MOCTYILICHHS B
AIMUHHCTpALIHIO. _

PaccMmoTpenue obpamenus ocymectisercs B TedeHue 30 qHel co AHA PEerUCTPaIiy
IIHCBMEHHOI0 00palieHus, €CIi B COOTBETCTBHH C 3aKOHOOATEILCTBOM POCCHHCKOM
Denepanyy ¥ 3aKOHOJATEILCTBOM MOCKOBCKO# 06:1aCTH He YCTaHOBIIEH 00Jiee KOPOTKHit
CPOK PacCMOTPEHHS.

B cmydae ecnum oKOHUaHHME CpoKa PacCMOTPEHHsA OOpalleHHMs NPHUXOAUTCS Ha
Hepabounii NeHb, THEM OKOHYAHHUS CPOKA CUHTAeTCs MPEAIIEeCTBYIOMIHH eMy paboumit
JlEHb.

4.2.I'naBa ropojckoro okpyra JXyKoBcKu#, epBbIii 3aMeCTHTEE [ J1aBBI TOPOIICKOTO
okpyra JKyxoBckuili ¥ 3aMectutenu ['nmaBel ropoackoro okpyra JKykoBckuii (mamee —
pyKoBoAMTENM AJIMUHHCTpAllii) BIpaBe YCTAHABIMBATh COKpAlIeHHBIE CPOKA IIO
OTJENBHBIM O0paIleHHsM.

4.3. Cpok paccMOTpeHHs IHCEMEHHOrO OOpalleHHs, COAEePKaIero BOIIPOCEH], I
pelleHns T KOTOpPBIX TpebyeTcs OMONHHUTENbHAs IpoBepka (mpopaboTka), a Takxke
HallpaBJIEHUE 3allpoca B IOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPaBICHHUS
WIH AOJDKHOCTHBIM JIMI[AM, MOXET OBITh NPOJIEH Ha CPOK, He mpeBblmaromuii 30 quei, ¢
00s3aTeNbHBIM YBEJOMJICHHEM IpaXkJaHWHA, HalpaBUBIIEro oOpallleHHe, O NpOIJIECHUH
CpoKa paccMOTpeHHs oOpalleHusl.

4.4. B ciydae ecim KOHTPOJIb 3a pacCMOTpeHHeM OOpalieHus YCTaHOBICH
tbenepaabHBIM MM 00TaCTHBEIM OPraHOM BJIACTH, HCIIONHUTENb 00s13aH 3a01aroBpeEMEHHO
IIPOUH(OPMHPOBATE COOTBETCTBYIOIIHII OpraH BIacTH O MPOJIEHUH CPOKa PACCMOTPEHHS
oOpareHus.

4.5. OOpamennsd TrpaxmaH, COOEpXKalllie BOMPOCHI 3aIUTHI IpaB pedeHKa,
MIpEeAJIOKEHNS. [0 MpeAOTBPAIICHHIO BO3MOXHBIX aBapuii M MHBIX YPE3BBIYAHHEIX
CHUTYalliii, pacCMaTpUBaIOTCs 6e30TIaraTeabHo.

4.6. Obpaienue, B KOTopoM o0xaiyeTcs cyeOHOe pellieHre, B T€4eHue 7 THeH Co
IHS pETHCTPAllHH BO3BpalllaeTcs TpaXJaHWHy, HalpaBuBIIeMy oOpalleHue, C
pasBACHEHHEM IIOpsAIKa 00XKaloBaHus JaHHOro cynebHoro perenus. (IIpunoxenune Ne 2).

4.7. TTuceMennoe obpaineHue, comepxaiiee HHGoOpMauio 0 GakTaXx BO3IMOKHEIX
HapyIIeHu# 3aKoHOHaTeNbcTBa Poccumiickoit ®enmepamuu B chepe BHYTPEHHMX [O€d,
PaccMaTpUBAlOTCA B COOTBETCTBHH C dacThio 3.1 crarem 8, uacteio 1.1 cratem 12
®enepansHOro 3akona ot 02.05.2006 Ne 59-@3 «O mopsake pacCMOTPEHHs OOpalleHH
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rpaxaaH Poccuiickoit @eneparym.

S. TpeGoBanus k NHCHMEHHOMY 00pallleHHIO U 06pamIeHuI0 B popMe 31eKTPOHHOTO
AOKYMEHTa

5.1. IlucemenHnoe obpamieHHe TpaXJaHWHA B 00A3aTENBHOM IIOPSOKE XOJDKHO
COAepXaTh HAUMEHOBAHUE OpraHa MECTHOIO CaMOYUPAaBIEHHUS - AJIMHHHCTpALWS, JTHOO
(aMHIMIO, UM, OTYECTBO COOTBETCTBYIOLUETO IOJDKHOCTHOIO JIMIE, JHUOO JODKHOCTE
TOJDKHOCTHOTIO JIMII3, @ TAKXKe CBOH (PaMUIHIO, UM, OTIECTBO (IIOCIeqHee - IPH HAIMYKH),
TIOYTOBBIM ajpec, IO KOTOpOMY HOJDKEH OBITh HaIpaBlieH OTBET WM YBEIOMIIEHHE O
nepeafpecalii oOpallleH:s], H3JI0KEHHe CYTH obpamieHus, TUYHYIO HOAMKUCEH 3aABUTENS U
nary.

B caydae HeoOxoAUMOCTH B IIOATBEP)KIAEHUE CBOMX JTOBOIOB IPAXIAaHHH IIPHIaraeT
K 0bpallleHHI0 B THCEMEHHOM (popMe JOKYMEHTHI X MAaTEpHasIbl TH00 HX KOIIMH.

5.2. OOpamernue B ¢opMe DJIEKTPOHHOIO JOKYMEHTa JOJDKHO COAEPXKaTh
HaHMEHOBAaHKE OpraHa MECTHOIO CaMOYIIPaBJICHHUA — AIMUHHUCTpAIHS, — JTH00 aMIIIHIO,
HM$I, OTYECTBO JOJDKHOCTHOIO JIMIIAa, KOTOPOMY OHO aJpeCOBAHO, M3JIOKEHHE CYIIeCTBa
obpaiesus, GaMUIINIO, UMs, OTIECTBO (IIOCIIEIHEE - NPH HANHYHM), 8 TAKXKE YKA3EIBAET
ajpec JJIEKTPOHHOM MOYTH JHOO HCHONB3yeT aapec (YHHKAIbHBIM HASHTH()HKATOP)
IuYHOro KabuHeTa Ha EnuHOM moprasie wWiM B HHOM HHGOOPMAIIMOHHOM CHCTEME
roCyJapCTBEHHOTO OpraHa HJIH OpraHa MECTHOI'O CaMOYIpaBleHHS, oOecledHBaroIeit
HACHTU(PUKAIMIO ¥ (WIM) ayTeHTU(UKALHIO TPaXXJaHWHA, MO0 KOTOPHIM JOMKHEI OBITH
HalpaBJIeHbl OTBET, yBEeJOMJIEHHE O Ilepeajpecanuu oOpalneHus. ['pa’kJaHUH BIpaBe
IPUIIOKUTH K TAKOMY 00paIeHui0 He00X0AMMEIE JOKYMEHTEI H MATEPHABI B 3JIEKTPOHHOM
dbopme.

5.3. OrBer Ha ofpamieHue HalpaBiIsIeICA TpaXIaHWHY TeM JXe CIIoco00M, KaKuM
ObL10 NOIy4eHOo obpaleHne (Ha TOYTOBBIH, AIIEKTPOHHBIN aJpec), eClId MPpaxJaHHHOM He
yKa3aHa WHas ¢popMa NOXy4eHUS JOKyMEHTa (JITYHO Ha PYKH).

6. TpeboBaHNA K NOMEIIEHAAM H MeCTaM, PeIHA3ZHAYEHHBIM /IS PACCMOTPEHHA
oOpameHnii

6.1. TlomemeHus, B KOTOPHIX pacCMaTpHBAaIOTCA oOOpamieHus  JOIDKHEI
COOTBETCTBOBATh  CAaHHUTAPHO-MHMJEMHOJIOIMYECKAM IpaBWJIaM MW  HOpPMaTUBaMm,
YTBEP)KICHHBIM IOCTaHOBJIEeHHEM [J1aBHOrO rocymapcTBEHHOIO CAHHTapHOIO Bpaya
Poccuiickoit ®enepamuu ot 02.12.2020 Ne 40 «O6 yTBepxaeHHHA caHUTapHBIX IpaBui CII
2.2.3670-20 «CaHuTapHO-3IIHIEMHOJIOTHIECKHE TPeOOBaHUA K YCIIOBHIM TPYa».

6.2. PaGoune MecTa paOOTHHKOB, OCYIIECTBIISIONIAX PacCMOTpeHHe oOpamieHHid
rpaxkgaH, OOOpYXYIOTCS CpEeACTBaMM BBEIYMCIMTENBHON TEXHHMKH (Kak IPaBHIIO, OIHH
KOMITBIOTEP C YCTaHOBICHHBIMH CIIPaBOYHO-HMH(POPMAIMOHHBIMU CHCTEMaMH Ha KaXJI0ro
paGOTHHKA) W OPITEXHUKOM, ITO3BOJSIONIMMH OpPTaHW30BaTh HCIONHEHHE (YHKIMH B
IIOTHOM 0OBeMe.

6.3. CrTpyKTYpHEIM NOAPAa3/CTICHISIM, OTBETCTBEHHBIM 32 HCIIOJTHEHHE (QYHKIMH II0
pPacCMOTPEeHHI0 OOpallieHHi rpaxnaH, obecreumBaeTcs JOCTYI B HH(POPMalHOHHO-
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TeJIEKOMMYHHKALIMOHHYIO ceTh MHTepHeT, IpHCBAaMBAETCS JJIEKTPOHHEIN aapec (e-mail),
BBIIEILIOTCA OyMara, pacxXoIHBIE MaTepHaIbl, KaHIEIAPCKHE TOBaphl B KOJIHYECTBE,
JOCTAaTOYHOM /IS HCIIOMHEHUS (PYyHKIMH IO PACCMOTPEHHIO 00pallieH i rpak/jaH.

6.4. Mecra 0XXUIAHUA JIMYHOTO IpHeMa JOJDKHEI COOTBETCTBOBATh KOM(OPTHEIM
YCIOBHSIM Ui 3asBHTeNleH, OOOpYHYIOTCS CTYNBAMH, CTOJNAaMH, 00eCledrnBaroTCs
KaHLESIPCKUMU NPHHAIEKHOCTIMHE IS HAITUCAHMS TUCBMEHHBIX 00paIneHMit.

7. PaccMoTpenune o0pamenni

7.1. PaccMoTpeHue oOpallieHuil rpakiaH BKIIIOYaeT B ce0s:

- IpHeM, nepBHYHas 00paboTka ¥ perucTpauns MICEMeHHBIX 00palieHni rpaxiaH;

- HampapJieHHe OOpallleHu# Ha pacCMOTPEHHE IO IPHHAAJIEXKHOCTH;

- paccMOTpeHHe oOpallleHuit;

- JIMYHBIA PUEM rpakJiaH;

- IOCTaHOBKY OOpalleHuil Ha KOHTPOJIb;

- TpOoIJIeHHe CpOKa pacCMOTPEHH OOpaIIeHH;

- odopmileHHe 0TBeTa Ha OOpalleHHE;

- TPEeAOCTaBICHUE CIIPABOYHON HHPOPMAITHN O XO/€ PacCMOTPEHUA MHCbMEHHOIO
oOparieHus;

- KOHTPOJb 332 pacCMOTPEeHHEeM O0palleHuH.

8. Ilpuem 1 nepBu4uHasi 00paboTKa NMCHMEHHBIX 00pameHmii

8.1. OcHoBaHMeM Ui Hayajla pacCMOTpPEHHS MHUCBMEHHBIX OOpallleHHH SBIAETCA
NMU4HOe oOpalleHHe TpaxIaHWHA B AJMHHHCTPALMIO HIM IIOCTYIUICHHEe OoOpalleHus
rpaXIaHHHa C CONPOBOAHUTENBHBIM JOKYMEHTOM M3 IPYTHX TOCyJapCTBEHHBIX OPraHOB,
(enepalbHBIX OpPraHoOB, 00IaCTHBEIX OPraHOB, OPTraHOB MECTHOI'O CAMOYIIPaBIICHHU A, X HHEIX
OpraHu3aluii.

8.2. OGpareHue MOXeT ObITh JOCTABIEHO HEIIOCPEACTBEHHO I'Payk AaHUHOM JIH60 €ro
IpeACTaBUTEIEM, IOCTYIMTS IT0 IOYTe, 110 (pakcy, Mo Tenerpady, B Xo/1e JIMYHEIX IPHEMOB,
BBIC3JHBIX IIPHEMOB AJMUHHCTpPAaLMH, BO BpeMs «HpsAMBIX 5GHpOB» Ha Daguo H
teneBuaeHny, no MCOJl, mocpencTBoM 3amonHeHus GopMbl «AHTEpHET-IpHEMHA» Ha
obunmaneHOM  caiite Anmumuctpanuud  r.0.Kykosckuit www.zhukovskiy.ru B
UH(POPMAIIOHHO-TEICKOMMYHHKAallHOHHON ceTH  MHTepHeT, ¢  HCIOJIB30BaHHEM
benepanbHOIl rocyJapcTBeHHOH HHGOpMAalMOHHON cucreMbl «EAMHBIM IOpTal
rOCyapCTBEHHBIX M MYHHUIMHAJIBHBIX YCIyr (GYyHKIHWA)» W HHOM HHOOPMAIMOHHOM
CHCTEMEI TOCYJApCTBEHHOIO OpraHa WM OpraHa MECTHOTO caMOYTpaBleHHs 0o
o(pHIHANEHOTO caliTa FOCYJapCTBEHHOI0 OpraHa WiIM OpraHa MECTHOTO CaMOYIIpaBJICHNS B
UHAOPMAIIMOHHO-TEJIEKOMMYHHKAMOHHOA  ceTd  «/HTepHeT»,  00€CIEeYMBAIOIINX
AaeHTHQHKANuo B (WIM) ayTeHTHGWKAIHWIO TpakigaH (ecod KWHOE HE YCTaHOBIIEHO
3aKoHOzaTeascTBOM Poccuiickoit @enepanun). Bee o6pamenns noctynaroT B OTaen.

8.3. PabotHuk (corpyanuk) Ot1/iena, OTBETCTBEHHBIH 3a IpHEM JOKYMEHTOB:

- TpoBepseT MPaBHIBHOCTh aIpECOBaHUSA KOPPECHOHACHIUM M UEIOCTHOCTD
YIIAKOBKH, BO3BPAIIAET Ha I0YTY HEBCKPHITEIMH OIIMOOYHO ITOCTYITUBIIHE (HE IO aJpecy)
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IIACHMa;

- BCKpHIBa€T KOHBEPTHI, IIPOBEpSET HAIMYME B HUX JOKYMEHTOB (pa3OpBaHHBIE
JOKYMEHTHI ITOJKIIEUBAIOTCS ), K TEKCTY MHUCHMA TIpHIaraeT KOHBEPT;

- TpPHKIAABIBACT BIIEPEAM IUCHEMa MOCTYIHBIINE TOKYMEHTH (IacIiopTa, BOSHHBIE
OWIeTsl, TPYHOBBE KHIDKKH, II€EHCHOHHBEIE YIOCTOBEpeHHs, ¢ororpaduul u IpyTHe
IIOJOOHBIE JOKYMEHTHI), KOHBEPT, B KOTOPOM IOCTYITHIIO OOpalleHue, MPUKpeIUIieTcs Ha
00OpPOTHYIO CTOPOHY IIHCHEMA,;

-~ B Clly4ae OTCYTCTBHS CaMOI0 TE€KCTa B IIHCBME COCTABIIAET CIPaBKY CIEAYIOLIETO
comepxxaHus: «I[IuceMa B agpec ATMHHHCTpAITHA TOPOJCKOTO OKpyra JKyKoBCKOro HET» €
OaTol M IMYHOM MOAIUCHI0, KOTOPYIO IIPHJIAraeT K IMOCTYIIUBIIMM JOKyMEHTaM;

- COCTaB/IieT aKT Ha IIMCbMa, IOCTYIHBIIKE C IeHE)KHBIMH 3HakamMu (Kpome
U3BATBHIX M3 oOpalleHus), HeHHBEIMH OyMaramMu (OOIMralMsaMH, aKOHAMH H T.X.),
IIoJapKaMH, Ha 3aKa3Hble IHChbMa C YBEJOMJICHHEM, B KOTOPBIX IIpA BCKPHITHH HE
OOHapy>XHJIOCh ITHMCBMEHHOIO BIIOXKEHHs, a TaKXe B CllydasX, KOrga B KOHBEpTax
obOHapyXuBaeTCs HeJocTradya JOKYMEHTOB, YIIOMAHYTEIX aBTOPAMH B OIACAX Ha IIEHHBIE
IUCbMa. AKT mpHoOmaeTcs K IoCTymuBIIeMy oOpameHumio W XxpaHATcs B Otmoene
(ITpunoxenue Ne 3).

8.4. PaboTHHK, OTBETCTBEHHBIH 3a IPHEM JOKYMEHTOB, IIOJIyYHB OOpalleHHE,
HECTaHAapTHOE II0 Becy, pa3sMepy, dhopMe, HMelollee HEPOBHOCTH 0 OOKaM, 3aKIIEEHHOE
JIATIKOM JIEHTOM, UMEIOLIlee CTPAHHEIN 3amax, [IBET, B KOHBEPTE KOTOPOTro MPOLILYIIEIBAIOTCS
BIIOJKEHHS, HE XapaKTepHbIE JJIS IOYTOBBIX OTIPaBIIeHHUH (IIOPOIIOK U T.J.), HE BCKPhIBAd
KOHBEPT, coobmaer 00 3TOM CBOEMYy PYKOBOIWTENIO M NEHCTBYeT B COOTBETCTBUH C
IaMATKOH 0 Mepax O0e30IIaCHOCTH NpH IpHeMe W PETHCTPallid KOPPECIIOHJCHIINH,
noctynaromeil B AqmuancTpanuio (IIpanoxernne Ne 4).

8.5. IIpueM nuCEMEHHBIX 00palleHUi HeOCPEeICTBEHHO OT I'paXkAaH IIPOU3BOIHUTC
B Otnene.

ITo npocsbe oOpaTHBIIErocs TIpakKAaHWHA HA KOMMH (BTOPOM SK3eMILLIpE)
JOKYMEHTA JIellaeTCs OTMETKA C yKa3aHHeM JaThl npreMa oOpamieHns U IOAIHKCHIO JIMIA,
€ro IIPHHSBIIETO.

8.6. OOpaleHns ¢ NOMETKOH <«IHYHOY», IOCTYNHUBIIME Ha uMs ['71aBhI, IepBOro
3amectutenss [nmaBel u  3amectuteneid [maBel ropoxckoro okpyra 2KykoBckmit,
BCKpBIBalOTCA HavyambHUKOM Otnena. B cioydae ecnmu ofpaimeHHe, NOCTYIHBINEE C
NIOMETKOH WIMYHO», HE ABISETCS IIMCHMOM JIMYHOTO XapakTepa, OHO PErHCTPHPYETCS B
Otnene B yCTaHOBIIEHHOM IIOPSIKE.

8.7. llpmem or rpaxnan oOpameHuii B ¢opMe JIIEKTPOHHBEIX IOKYMEHTOB
OCYHIECTBIIACTCA MOCPEACTBOM 3amoiHeHus ¢opMmel «/HTepHET-IpHEMHAs» Ha
opuumansHOM  caiite  Anmuuauctpanue .0 KykosBckmii www.zhukovskiy.ru B
HH(}OpMAaIlMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTH VIHTepHeT.

8.8. O6pamenns, nmocTynusmre no ¢akcy U B GopMe 3IEKTPOHHOTO JOKYMEHTa,
IIPUHUMAIOTCS U perucTpupyrores B Otzene.

9. PerucTpanusi H aHHOTHPOBaHHEe MOCTYHBIIHX o06pammeHui

9.1. IloctymuBmme B OtOoen mHHCbMa, OTHECEHHBIE K  KOMIIETCHLIMH
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AJIIMMHUCTpALlMH, DPETHCTPHPYIOTCS B TedeHWe 3 IHEH ¢ MOMEHTa IIOCTYIUICHHS B
nporpamme «MCI]I».

9.2. Ob6paineHne ¢ COIPOBOAUTENLHEIMEA ITHCEMAMH OpPraHOB T'OCYAApCTBEHHON
BIACTH, IOCTYIIHUBIINE B AIMHHHUCTPAIMIO II0 MEXBEIOMCTBEHHOM CHCTEME JJIEKTPOHHOTO
JOKyMeHT0000pO0Ta, pETHCTPHPYIOTCA HEIIOCpeACTBEHHO B mporpamme MCO/I.

9.3. Pabornuk Otnena obparmeHuil rpa)aaH, OTBETCTBEHHBIH 32 PErHCTPALHIO
obpanieHuii:

- IPOCTABJISET B IPAaBOM HIDKHEM YIUIY IIepBOM CTpaHHUIEI ITMChMa PETHCTPAlMOHHBIMN
mrramn Ot/iena ¢ yka3aHHEM IPHCBOEHHOTO o0palleH!I0 HOMepa U OaThl perucrpauuu. B
Clly4ae €ClM MECTO, IpeAHa3Ha4YeHHOE JUIsl INTaMmIla, 3aHATO TEKCTOM ITMChbMa, IITaMII
IIPOCTaBIAETCA B MHOM MecTe, 00eCIIeYnBaroeM ero NpoITeHuE;

- IPOU3BOJUT CKAaHHPOBAaHHE BceX OOpalleHWH, IIOCTYNHMBIIHX Ha OyMaXHBIX
HOCHTEIISX;

-B PErucCTpaloHHOH KapTouke MC3J[ yxka3pBalOT (PaMIIIUI0O U HWHUIHAIBI
3asBUTENA (B IMEHUTENEHOM MAJIEXe), ero aipec WK aapec ero 3IEKTPOHHON NOYTH (eCIi
IIMCEMO IOJIHKCAHO IByMs U Oollee aBTOpaMH, TO PEeTHCTPHPYIOTCS IIepBbIe Ba, B TOM
qHCclle aBTOP, B afpec KoToporo OyAeT HampaBiieH OTBET; 00Iee YHCIIO aBTOPOB (TpaXk/aaH,
IOJNUCABIIMX ITHMCbMO) yKa3blBaeTCs B AHHOTAlMH oOOpalieHus, Takoe oOpalieHne
CYHMTAETCSA KOJUIEKTUBHEIM; KOJUIEKTHBHBEIM TaKXe€ CUMTAIOTCS OOpalieHHus OT MMCHH
KOJLIEKTHBA OPTaHU3AllHH, a TAKXKe PEe30IOLHUH cOOpaHuil U MUTHHTOB);

- OTMEYaeT THII [JOCTaBKHM oOpameHus (mo4Tra, HAPOYHBIM, TeJIerpaMMa,
3JIEKTPOHHBIN JOKYMEHT U Ap.). Ecnu muceMo nepeHanpasieno, To yKa3bIBaeT, OTKY1a OHO
nocrynwio (u3 anmapara IIpaBurenscTBa MockoBckoit obnacta, MuHHCTEpcTBa
XKUIHAIIHO-KOMMYHAIBHOTO X0351iicTBa, MUHHCTEPCTBa IPHUPOIHEIX PECYPCOB M SKOJIOTHH
Poccutickoi @enepanyy u T.A. ), IPOCTABIAIOT AaTy H HOMEP CONPOBOAUTENBHOIO IHUCHMA;

- IpOBEPAIOT oOpallieHue Ha MOBTOPHOCTH, CBEPSIOT C MpeAbIAylIel MepernucKoil.
IToBTOpHEIM cuuTacTCs O0paleHue, IOCTYIIHBIIEE OT OJHOTO M TOTO XK€ aBTOpa II0 OJJHOMY
1 TOMY K€ BOIIPOCY, €CIIM CO BpEMEHH NOJauy IepBoro oOpaleHus HCTEK YCTaHOBIECHHEBIA
3aKOHOJIaTENILCTBOM CPOK PacCMOTPEHMS WM 3asBHTENb HE yAOBIETBOPEH IIOIy4CHHBIM
OTBETOM;

- IPOYMTHIBAIOT OOpallleHue, ONpPEeAesAlOT TEMAaTHKy, BBIABJLIIOT ITOCTABICHHBIE
3ajBUTENIEM BOIPOCE];

- 3allONHAIOT TEMAaTHKy B COOTBETCTBUH C THIOBBIM OOIIEPOCCHHCKHUM
TeMaTHYeCKUM KilacCH(pUKaTOpoM obpalleHuii rpaxJaH, OpraHU3aluii 1 o0IeCTBEHHEBIX
o0beNVHEeHUl, YTBEpPXAEHHBIM  3aMECTHTENIEM  PYKOBOIMTENS  AJMUHHCTpallid
IIpesunenta Poccutickoit @enepanuu, pykoBoautenem pabodeit rpynmsl IIpH
Anpmunuctpanmu [pesunenTa Poccuiickoii @enepanin 1o KOOpIHHAIIUY U OIICHKE pabOTEI
¢ oOpallleHUsMH TpaXJaH U OPraHU3allMil, COCTAB/IAIOT X BHOCAT aHHOTAUIO 0OpameHus
(amHOTAamMA OOKHA OBITH 4YETKOM, KpaTKOH, OTpa)kaThb COJAep)KaHHE BCEX BOIIPOCOB,
ITOCTaBJIEHHBIX B OOpalleHnH, 000CHOBHIBATh aIpeCHOCTh HalpaBleHHs oOpallleHHs Ha
paccMOTpeHHe 110 KOMIETESHIIUN );

9.4. Pe3ynbpraroM BBIOJNHEHHSA JEHCTBHA [0 pPErucCTpalii M AaHHOTHPOBAHHIO
obOpamenuit ABNAOTCA perucrpamus obOpamenus B MCDJ| u HampaBieHHE €ro Ha
paccMoTpenue I'nmaBe ropoiackoro okpyra JKyKkoBCcKMM (WIM HCIIONHSIOIIEMY €TO
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003aHHOCTH), IIEpBOMY 3aMECTHTENO I J1aBbl, 3aMECTUTENAM 1 JIaBEl AJIS AajibHERIIEro
paccMOTpPEHUSI 10 IPUHAJICKHOCTH.

9.5. Ob6pameHus, HaMCaHHBIE TOYEYHO-pENbe(HBIM IIPUPTOM CIENBIX HIM Ha
HHOCTPAHHBIX A3bIKaX, B TEYCHUE 7 THEN cO NHS perucTpalii HallpaBJIAIOTCA AJIA IIepeBoaa
B YIOJTHOMO4YEHHBIE B COOTBETCTBHH C 3aKOHOHaTelbcTBOM Poccuiickoit dexnepanyu B
COOTBETCTBYIOIIAE OpraHU3aIMH.

9.6. He noanexar perucrpaiuu:

- IO3ApaBHTEIILHBIE IUChMA U TeJIErPaMMBI, OTKPHITKH, IPUTJIaCUTEIbHEIE OUIETHI;

- (popMEI cTaTHCTHYECKOM U (GHHAHCOBOM OTUETHOCTH;

- GyxranTepckue NOKyMEHTH (OyXraiTepckas OTUYETHOCTH, CUeTa, cueTa-(haKTypHl,
aKTBl CBEpKH B3aMMOpPAcCYETOB, aKTHI IPUEMKHU-IIEPEAA4Yd OCHOBHEIX CpPEICTB, TOBapHbIE
HaKJIaaHbIe);

- COIPOBOJWTENBHBIE HCXOAAIIAE IIHChMa K  OOroBOpaM/COIJIAIICHHSM,
OyXranTepCKuM OOKYMEHTaM, He COIep KaIre MPOockO WM PEIIEeHHI 110 JOKYMEHTY;

- aHKETHI (pe3ioMe), HalpaBisieMble IPaKaaHaMH B LIEIX TPYXOYCTPOMCTBa;

- 0030pEI II€YaTH, KHUT'H, Fa3€Thl, )XyPHABI, peKJIaMHEIE MaTepPHAJIbl, IPeHCKypaHTHI,
KaTaJIOr'd, TEXHHYECKas JIUTepaTypa, TEMaTHUECKHe U CelHATIbHbIE COOPHUKH, IIIaKaThl,
IIPOCIIEKTHI,

- KOHKYpCHas IOKyMEHTaIis, KOMMEPYECKHe IIPEeAJIOKEHNS;

- MICHMAa O CITOHCOPCKOH, (PMHAHCOBOH ITOMOIIIH;

- IACHMa PEKIAMHOI0 COACPXKaHHUs.

10. HanpasJieHne o0palieHns HA pacCMOTPeHHE N0 NPUHAAJICHKHOCTH

10.1. PemeHune o HanpaBieHHH obpallieHus Ha pacCMOTPEHHE 110 NPHUHAATIEKHOCTH
npunuMaercs ['nmaBoil ropojckoro okpyra JXykoBCkui (WM MCIOJHSIOIIMM €0
0053aHHOCTH), TIEPBBIM 3aMecTuTeNeM | J1aBbl, 3aMeCTUTENIMHU [ 1aBel B Ipefenax CBOeH
KOMIIETCHIIMH, HCXOIA HCKITIOUUTENFHO 13 ColepiKaHus OOpallieHHs, C y4eTOM CIeYIOLIHX
0coOeHHOCTEH:

- B CIy4ae, €CIIH BOIPOC, IIOCTABICHHBIH TI'PAXAAHHMHOM, HE HAXOAWTCA B
KOMITETEHIIMH AIMHHUCTpAIMK T'OPOACKOTr0 OKpYyra, Takoe obpallieHre B TeYeHHE 7 NHEMH
CO [IHS pEruCTpaliy HampaBiseTcs Ha pacCMOTpeHHe (B TOM 4HCIe C IpockOoi
IIpOMH(GOPMHPOBATh O pe3ylbTaTaXx pacCMOTPEHHA) B TOCYAApCTBCHHBIM OpraH,
TOCYyJAapCTBEHHOE YUpexAeHHe WIM JApPYyroe MyHHIUNaIbHOe 00pa3oBaHHE, B
KOMIICTEHIIMIO KOTOPBIX BXOJUT pPEHICHHE IIOCTaBIEHHBIX B OOpalleHHH BONPOCOB
(npunoxenus 6 u 7 k HacrosimeMy Pernamenty). I'pak1aHiHy HallpaBiseTCs yBEAOMIICHHE
O HampaBlieHHH 00palieHrs Ha PaCCMOTPEHHE MO0 KOMIIETEHIIUH COITIaCHO IPUIOKEHHIO 5
K HactosmeMy PernaMeHnTty mo ykazaHHOMY B OOpalleHHH [TIOYTOBOMY aApeCy MM ajpecy
SJIEKTPOHHOM MOYTHI;

- 0OpalleHUs rpaXkIaH, IOCTYIIHBIINE W3 peJaKLuii CpeIcTB MaccOBOM HHPOpPMAIIHH,
HOJUTHYECKAX [APTHA W OOIIECTBEHHEBIX OpraHu3anuii (B TOM YHCIe ¢ IpockOoi
IPOUHGOPMHUPOBATh O pe3ylbTaTaX PacCMOTPEHHS), pACCMATPUBAIOTCS B COOTBETCTBHH C
HacTosInuM PeriaMeHTOM Kak MACBMEHHBIE O0palleH .
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10.2. OG6pamieHus, MO KOTOPHIM HMEIOTCS IOPY4YeHHs Ipejcenarelied Ianar
@enepanbHoro Cobpanus Poccuiickoit denepalinu, 3ampockl CEHATOPOB H AEMYTATOB
I'ocynapctBennoit  ympr ®enepanpHoro Cobpanust Poccmiickoii  Denepartum,
agpecoBanHble ['yOGepHaTtopy MockoBckoit obmacte wiun  wieHaM IlpaBHTEnbCTBA
Mockosckoil obnacth, oOpamieHns, Mo KOTOPHIM HMeEIOTCA mopydeHus [ yGepHartopa
Mockosckoii obnactu u IlepBoro Bume-ryGepmatopa Mockosckoif obGmactu, Bune-
rybepHaTopoB MockoBckoif 06IacTH, TIE€pPBEIX 3aMeCTHTeNiell ©  3aMecTHTelNei
Ilpencenarensn IlpaBuTenscTBa MoCKOBCKOM 0061acTH, 3aBeIyIONIero CeKpeTapHaToOM
I'ybepratopa MockoBckod obmact, IJaBHOro (elepalbHOrO WMHCIEKTOpa IO
MockoBcKoii 0611acTy anmnapara IIOJIHOMOYHOTrO mpezacTaButens [Ipesunenta Poccuiickoit
Denepaiyu B LieHTpaisHOM QenepalbHOM OKpyTe, HauallbHKKa YTpaBieHus 1o pabote ¢
obpamenusMu TpaknaH AjgmuHucTpanuu 1yOepmatopa MockoBckoit — obnacTy,
HAIpPaBIAIOTCA [7aBe TOpOACKOro OKpyra WM HCIONHSAIONEMY ero o00sS3aHHOCTH
YIIOJIHOMOYEHHOMY JIUILY.

10.3. B ciyuae, eciiu pellieHHe ITOCTABJIEHHBIX B IMCEMEHHOM 00palleHu: BOIPOCOB
OTHOCHTCS K KOMIIETEHIIUH HECKOJIBKUX AOJDKHOCTHEIX JIMI AIMUHHUCTpAIuy, oOpameHus]
HaIIpaBILIIOTCS JODKHOCTHBIM JIMLAM B COOTBETCTBUU C KOMIIETEHIIHE.

10.4. B ciy4ae, eciid IOCTyNUBIIee OOpalIeHHe B3SITO HA KOHTPOJIb (pelepaabHbIMU
opraHaMd TOCYHApCTBCHHON BJIacTH, HellyTaramMu [ ocymapctBeHHoW JlymMel M T.II.,
OJTHOBPEMEHHO JaeTcsd IOpy4YeHHE COTPYAHHUKY AIMHHHUCTpPALUA MPOHH(MOPMUPOBATEH O
pe3yibTaTax pacCMOTPEHHA OpraH, B3sBIIMH o0palleHHe Ha KOHTpOJb, IIpaBHTENECTBO
MockoBckoit 001acTH U 3aIBUTENS.

10.5. INepenada obpalneHuii rpakjad Ha pacCMOTPEHNE B Opradbl AIMHUHUCTPALMN
ocyiectBistoTes uepes MCIO/I.

11. PacemoTpenne oOpameHunii B oprasax U CTPYKTYPHBIX HOApa3ieJIeHHSIX
AIMHUHHCTPAIHH

11.1. ITocrynuBINe B OpraHbl W CTPYKTYPHBIE HOApa3zfeleHUs AIMHHHCTPAIMN
IIUCbMEHHBIe OOpallleHHs IpaXJaH paccMaTpuBarOoTcs B TeueHHe 30 IHEH co IHA HX
peructpaiiuu B Otienie, eclM He YCTaHOBJIEH Oollee KOPOTKUH KOHTPOIBHBIM CPOK
paccMOTpeHHs o0paleH s .

11.2. Wcnonuenue nopy4enwuii [Ipesunenta Poccuiickoit ®enepanuu, ['ybepaaropa
MockoBckoit obOmacth, (3ampocoB) AemyTaroB MocKoBckodi o6nacTHoM JIyMel o
paccMOTpeHHH oOpalleH il rpaXx1aH OCYIIECTBISETCS B 1 5-IHEBHBIH CPOK.

11.3. B cimyuae, eciti pellleHre IOCTABIEHHBIX B IHCEMEHHOM OOpallleHHH BOIIPOCOB
OTHOCHTCS K KOMIIETCHIIMM HECKOJBKMX JOJDKHOCTHBIX JHI| AJMHHHCTPAlMd, H
KOHKPETHBIN HCIIONHUTENh B MOPYYCHHH HE yKa3aH, OTBETCTBEHHBIM 33 HCIIOJIHEHUE
CUHMTaeTCs JOJDKHOCTHOE JHIO, yKa3aHHOe NepBBIM. Ha OTBETCTBEHHOIO HCIIONHUATENS
BO3JIATaeTcs 0613aHHOCTh 0000IIeHNT HHPOPMAIIHH, TIOyYeHHOI OT COMCIONHUTENEH, U
KOOpIMHAIIMK KX paboTel IpH pPacCMOTPEeHHH OOpaileHus, NpH HEoOXOAMMOCTH
IIpUTJIAIIEHHS COMCIIONHUTENEH s 00CYXKASHUA BOIpoca.

KoHTpoIs 3a cpokamMy HCIIOTHEHHUS, a TaloKe LIEHTPaIM30BaHHYIO MIOArOTOBKY OTBETa
3aSBUTENIO OCYIIECTBIISET HCIOJHUTENh, YKa3aHHBIA mepBbIM. COHUCIIONHHUTENH, HE
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mo3fHee 7 JHEH MO WCTEYEHHSA CPOKa MCIIONHEHWs, oOpalleHHs 00A3aHBI IpeNCTaBUTEH
OTBETCTBEHHOMY HCIIOJIHHTENIO BCE HEOOXOOHUMEBIE MarepHaibl Ainsd o000IIeHHs u
IIOATOTOBKH OTBETA.

OTBeTCTBeHHBIH HCIOTHNTEH HECET OTBETCTBEHHOCTD 34 IIOJIHOTY M JOCTOBEPHOCTH
HHopMaIy, HCIONB3yeMO IpH TOATOTOBKE OTBETA 3afBHTENIO, 3a KauyecTBO
obopmieHns orBera. COHCIIONHATENH HECYT OTBETCTBEHHOCTh 3a IIOJHOTY U
JIOCTOBEPHOCTD IIPEAOCTaBIEHHON HH(POPMAIIUH B YCTaHOBJIEHHEIE CPOKH.

11.4. Obpamenus rpaxxaaH, HE3aBHCHMO OT (OPMBEI HX MOCTYIUICHUS, MOTYT
paccMaTpHMBaThCS HEIMOCPEACTBEHHO B OpraHax M CTPYKTYPHBIX IIOAPa3ielieHHIX
AJMHHHCTpaIMH (B TOM YHCIE C BBIE3IOM Ha MECTO) WIIM HX PAcCMOTPEHHe MOXeT GBITh
IIOPY4YEHO KOHKPETHOMY JOJDKHOCTHOMY JIMITY.

11.5. YnonHoMoueHHOE MU0, KOTOPOMY OPYYEHO PacCMOTpeHHe 00paleHus:

- obecrneurBaeT OOBEKTHBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE DPACCMOTpPEHHE
obparesus;

- IMEET IIPaBo IIPAMIACUTh 3asBUTENA I JMYHOH Gecepr,

- B CIy4ae HEoOXOOMMOCTH B YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPAAKE
3alnpaluuBaTh, B TOM YHCIE B 3JIEKTPOHHOH (opme, HEOOXOAMMBIE AN PACCMOTPEHHSA
oOpallleHHs MOMOJIHHATENbHBIE MAaTepHANbl, W IONY9aTh OOBICHEHHS Yy OOpaTHBIINXCS
TpaXkAaH ¥ UHBIX IOPUANYECKIX U QU3UIECKUX JIHIT;

- IPUHUMAET MephI, HallpaBJICHHbIE Ha BOCCTAHOBIEHHUE WIN 3aIlATy HApPYIIECHHBIX
IpaB, cBOOO ¥ 3aKOHHBIX HHTEPECOB I'PAXKIAHVHA,

- JaeT OTBET MO CYINecTBY IOCTaBleHHBIX B oOpamieHun BompocoB. OTBeT Ha
obpalneHue, HanpasisdeTcs B pOpMe dICKTPOHHOTO JOKyMEHTa IO aapecy 3JIeKTpOHHOH
IIOYTH], YKa3aHHOMY B oOpalleHuy, WJIM B IIUCBMEHHON (opMe IO IOYTOBOMY ajpecy,
yKa3aHHOMY B oOpalieHuy;

- YBEOMJISIeT I'paXKJaHWHA O HAlpaBJICHHH ero obpallleHHs Ha pacCMOTPEHHE IIO
KOMIIETEHLIUU B ApYToi rocyIapCTBEHHEIN OpraH, OpraH MECTHOTO CaMOYIIpaBICHHU.

11.6 Ha ocHoBaHHH 3ampoca B CBS3H C PaCCMOTPEHHEM OOpalieHus JOKyMEHTHI H
MaTepHuaibl, He0OOXOUMEIEe ATl PACCMOTPEHUA oOpallleHHs, IPeJOCTABIIIOTCS B TEUCHHE
15 mHeii, 3a HCKIIOUeHHEM TOKYMEHTOB M MaTEpHUAJIOB, B KOTOPBIX COAEPKATCS CBEACHUS,
COCTaBIISIONINE rOCYJapCTBEHHYIO HIIH HHYIO oXpaHsieMyro DenepalbHbIM 3aKOHOM TaliHY,
U A7 KOTOPBIX YCTaHOBIIEH 0COOBIN MOPSIOK IPeAOCTaBICHHUS.

11.7. PesynsTaTroM paccMOTpeHHS oOpameHu B opraHax M CTPYKTYPHBIX
HoJpasfieeHusx AJMUHHCTpPALMA ABISETCA pa3pelleHre IMOCTaBIeHHBIX B OOpallleHHsIX
BOIIPOCOB, IIOATOTOBKA OTBETOB 3asBUTENSAM JIHOO HampaBleHHEe B YIOJIHOMOYCHHEIE
rOCyJapCTBEHHBIC OpraHbl TOPY4IEHU 11 paccMOTpeHHs oOpallleH!i, B IPUHATHS MEp 110
pa3pelIeHHIO COACPXKAIUXCA B HUX BOIIPOCOB, U OTBETA 3asBUTCIIAM.

12. PaccMoTpeHHe O0TAENBHBIX 00palleHnii, NOCTYNHBIINE B NHCLMEHHOH dopMe HiIH
B (popMe JIEKTPOHHOIO JOKYMEHTA

12.1. B ciy4ae, eciid B MEICBMEHHOM OOpaIleHUH He yKa3aHbl GaMUIHs ITPakIaHHHa,
HAIIpaBUBLIEro o0palleHue, Wik MMOYTOBBIN aJpec, 0 KOTOPOMY JOKEH OBITh HAIIPaBIICH
OTBET, OTBET Ha oOpamleHue He naercs. EciH B yka3aHHOM OOpallleHHM COIEpPKATCH
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CBEJICHHA O IIOArOTAaBIHMBAEMOM, COBEPINAEMOM HJIM COBEPIIEHHOM IIPOTHBOIPAaBHOM
JeSHUH, & TaKXKe O JIMLE, €ro MOATOTaBIMBAIOIIEM, COBEPIIAIOIIECM M COBEPIIUBIIEM,
o0pallleHHe IMOJISKUT HAIPaBICHHIO B IOCYJapCTBEHHEBIM OpraH, M MX JOJDKHOCTHEIM
JIMI[aM B COOTBETCTBHH C €0 KOMITETSHIIUEH.

12.2. TInceMmeHHBle OOpalleHHs, B KOTOPBIX COJAEPXKATCH HEIEH3YpHBIE IHOO
OCKOpPOWTENbHEIE BBIPaXKEHWS, YTPO3Bl KH3HH, 3[0POBHI0 M MMYIIECTBY HOJDKHOCTHOTO
JHI@, a TAaKKEe WICHOB €0 CEeMBH, HE pacCMAaTpPHBAIOTCA M OCTAIOTCS 0e3 OTBeTa IIo
CYIIECTBY IIOCTaBJICHHBIX B HEM BOIIpOCOB. I'paxIaHWHY, HalpaBUBIIEMY oOpalleHHe,
coob1maeTcs 0 HeOIyCTHMOCTH 3J10yToTpebienus mpasom. (IIpumoxenue Ne 8)

12.3. B cimy4yae ecnmu TeKCT MHCHMEHHOrO OOpallleHHA He MOAHaeTcs IPOYTEeHHUIO,
OTBET Ha OOpallleHHe He NaeTcs, X OHO He MOJICKUT HAIPABICHHIO Ha PACCMOTPEHHE II0
KOMITIETEHIIMH, O YE€M B T€UcHHE 7 JHEH CcO OHA PETHCTPaLUU cOOOINaeTcs IpakAaHuHy,
HalpaBHBIIeMy oOpameHue, ecid ero (aMWIMsd ¥ IIOYTOBBIM agpec IOANAIOTCS
npoureHuto. (Ilpunoxenue Ne 9).

12.4. Eciu B yxazaHHOM OOpalleHHH COACPXKATCS CBEISHMS O IOJrOTaBIMBAaCMOM,
COBEPINAEMOM HIIM COBEPIICHHOM NPOTHUBOIPABHOM JMAESHHM, a TalkKe O JHIE, €ro
IIOATOTaBIIMBAIOIIEM, COBEPILAIOMIEM WM COBEpPIIMBIIEM, OOpallleHHe MOIJIECKUT
HaIIPaBJICHHUIO B FOCYJapPCTBEHHBINM OpraH B COOTBETCTBUH C €r0 KOMIICTCHITUEH.

12.5. B ciny4ae, eciii B MHCBMEHHOM OOpalie Uy IpakaaHuHa COASPXKHUTCA BONPOC,
Ha KOTOPHIA €My HEOJHOKpPaTHO JaBalNCh NMUChbMEHHBIE OTBETHI II0 CYIIECTBY B CBSA3H C
paHee HalpaBIseMbIMU 0OpallleHUusAMH, ¥ IPH 3TOM B 00palleHNH He MPUBOAATCS HOBBIE
JOBOZBI UMM 0OCTOATENHCTBA, NODKHOCTHOE JHIIO THOO YIIOMHOMOYEHHOE Ha TO JIHIO
BIIpaBe IIPUHATH pelIeHNe 0 6e30CHOBATEIFHOCTH 04EPETHOr0 00pale s U IpeKpalleHIuH
MIEPENUCKHU C IPAXKAAHUHOM II0 JAHHOMY BOIIPOCY IPH YCIIOBHH, UTO YKa3aHHOE oOpaleHue
W paHee HallpaBilsieMble OOpallleHHs HalpaBlsUIMCh B OAWH M TOT K€ OpraH MeCTHOIO
CaMOYIIPaBJICHHs HIM OJHOMY M TOMY K€ JOJDKHOCTHOMY nuIly. O JaHHOM peIIeHHH
yBeIOMIIAETCS I'paXkJaHWH, HanpaBuBIii obpamienue ([Ipumoxenune Ne 10).

12.6. B cioy4ae, eciu OTBET IO CyNIECTBY IIOCTABJIEHHOIO B 00pallieHHH BOIIPoOca He
MoXeT OBITh JaH 0e3 pasrilalleHHsd CBEAEHWH, COCTABISIONUINX TOCYJApCTBEHHYIO HIIH
HHyIO OXpaHsieMyilo ¢eIepalbHEIM 3aKOHOM TaliHy, TpaXIaHWHY, HaIpaBUBIIEMY
o0parieHne, coo0maeTcs 0 HEBO3MOXXHOCTH JIaTh OTBET I10 CYIIECTBY IOCTaBIEHHOIO B HEM
BOIIPOCA B CBS3U C HENOILyCTHMOCTBIO pa3rialleHus yKa3aHHbIX cBepeHui (IIpmnoxkenue
Nell).

12.7. B ciay4ae, ecriy MPHYKHBL, IO KOTOPBIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B
oOpallileHuy BOIPOCOB He MOT OBITH JJaH, B MOCIEAYIOIeM ObUTH yCTpaHEHBI, IpaXXIaHuH
BIIpaBe BHOBb HAlpaBUTh oOOpalleHWe B AIMUHHCTPAIHIO WIH COOTBETCTBYIOLIEMY
JOJDKHOCTHOMY JTHUITY.

12.8. B citydae ecii TEKCT MECEMEHHOT'0 00palleHus He II03BOJIET ONPEIENHTh CYTh
NIPEIJIOKCHHS, 3asBICHUS WM JKaIoOBI, OTBET Ha oOpallleHHe HE JAeTcs, M OHO He
MIOJIIEKUT HAIPaBICHHIO Ha PACCMOTPEHHE 110 KOMIIETEHIMH, O U€M B Te4eHHE 7 JHEH cO
JTHS perucTparuy oOpameHus coodmaeTcs rpax1aHiHy, HallpaBUBIIEMY oOpallleHHe.

12.9. Ha mocrynuBiee B AIMHHUCTPAIIHIO WIK JOJDKHOCTHOMY JIUIly oOpalleHue,
coJiepikaliiee MpeaoKeHHe, 3asiBIeHHe WIH Xajlo0y, KOTOphle 3aTparuBalOT HHTEPECH
HeoNpeleleHHOr0 Kpyra JHI, B YaCTHOCTH Ha oOpalleHHe, B KOTOpOM obxamyeTcs
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cyne6Hoe pelneHre, BEIHECEHHOE B OTHOIIEHHH HEOIIPEIEIeHHOr0 KpyTa JIUII, OTBET, B TOM
YUCIE C pa3biACHEHHEM IMOpsaKa OOXaloBaHHUS CyIOeOHOro peIIeHHs, MOXKET OBITh
pasMelieH ¢ cobmoaeHreM TpeboBaHuUi yacT 2 craTeu 6 DenepanbHOro 3aKOHa OT 2 Mast
2006 roma Ne 59-03 «O mopsiake paccMOTpeHHS oOpammenuii rpaxaad Poccuiickoi
QDenepanum» Ha oduuuanbHOM caifte AQMUHHCTpaliid B HHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTd YIHTEepHET.

12.10. O6pameHus c¢ xano0oi Ha HapylleHHe MOpPAAKA IPEJOCTaBICHUSL
TrOCYJapCTBEHHOM MWIH MYHHLWNAIBHOM YCIYIH pacCMaTpHUBalOTCI B  IIOpsIKe,
onpeneneHHoM DenepansHbM 3akoHOM OT 27.07.2010 Ne 210-®3 «0O6 opranmsanuu
IIPEIOCTaBICHHS FOCy AIapCTBEHHBIX M MYHUIIUIIAIBHEIX YCIIYT».

XKanoba, mnocTymuBmas Ha pPacCMOTPEHHE B  YIIOJHOMOYEHHBIH  OpraH,
MIPEAOCTABIAIONTHI roCyAapCTBEHHYIO (MyHHULIMIIATEHYTO ) YCIyTY,
MHOTO(QYHKLUMOHAJGHbIT  LEHTP, IPHBIEKAEMYI0O  OpraHM3alHIoO,  YYPEIUTEIO
MHOro(QyHKIIHOHATIBHOTO IIEHTpa, MOJJICKUT PETHCTPalldKd He M03JHee CIeXyIOIlero 3a
OHEM ee TOCTyIuteHus pabouero nHs. JXKamoba paccMarpuBaeTcs B TedeHHe 15 paboumx
IHEeH CO JHS ee PEerucTpalyH, eciau 0ojiee KOPOTKHE CPOKH PacCMOTPEHHsS KalIoObI He
YCTaHOBJICHEI OPI'aHOM, MIPeIOCTABJIAIOIIMM r'OCYAapCTBEHHYIO (MYHHLHIIAIBHYIO) YCIYTY,
MHOroQyHKIIMOHAIEHEIM ~ LEHTPOM, [pPHBIEKaeMOH OpraHusaiueidl, ydpeguTeleM
MHOTO(QYHKIIMOHATIHHOI'O LIEHTPa, YIIOJHOMOYEHHBIMA Ha €€ paCCMOTpPEHUE.

B cmydyae obxamoBaHHS OTKaza OpraHa, IPeIOCTABIAIONIETO TOCYJAapCTBEHHYIO
(MyHHIMITATIBHYIO) YCIYTY, €TI0 AODKHOCTHOTO JIHIA, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, €70
IOOJDKHOCTHOI'O JIMIA, pabOTHHKa, IPUBIIEKaeMOM OpraHu3aiyu, ee pabOTHUKA B IpHEME
JOKyMEHTOB y 3asABHTENS 100 B MCIPABICHHH JOIMYIIEHHEIX OME€YaToOK U (MIM) omuboK
WM B CiIy4a¢ OOXKaJOBaHHA 3asSBUTENIEM HapyIICHHd YCTaHOBICHHOIO CpOKa TaKHX
HCHpaBlIeHHI )xanoba paccMaTpUBaeTCs B TeUeHHe 5 pabouux JHe co THS ee perucTpaliy.

12.11. B cayuae mocTymuieHHss B AJMHHHUCTPALMIO WJIH JIOJDKHOCTHOMY JIHILY
IIICEMEHHOTO O0pallleHus, COAEpIKaIlero BOIPOC, OTBET Ha KOTOPHIM pa3MeEleH Ha
odpunmansHOM caiiTe AIMUHUCTpAMK B HHMOPMAI[MOHHO-TEICKOMMYHHUKAIMOHHON CETH
HHTepHeT, rpaxmaHuHy, HallpaBUBIIEMY oOOpalleHHe, B TeueHHe 7 JHEH co MOHA
perucTpanuu obpamieHUs cooOImaeTcss ANEKTPOHHBIM aapec OQHUIMAIBHOIO calTa B
HH(OPMAIMOHHO-TEIEKOMMYHHKAI[HOHHO! ceT VIHTEepHeT, Ha KOTOPOM pa3MEILEH OTBET
Ha BOIPOC, IIOCTAaBIEHHBIM B oOpameHuH, 0OpH 5TOM oOpallleHde, CoIepXKalee
obxaoBaHue CyIeOHOro pellIeHus, He BO3BPAILaeTcs.

12.12. He paccmarpuBaioTcsi oOpallieHHs IO CYIIECTBY, €CIA OT TIpaxJaHuHa
IOCTYIIHIIO MMACBMEHHOE 3asiBJICHHE O IIPEeKpaIlleHHH pacCMOTPEeHHUA ero oOpanieHus.

13. JIn4yHblil NpHeM IPasKAaH H PACCMOTPEHHe YCTHBIX 00palneHHil B Xo/e JHIHOro
npuemMa

13.1. JlnuHeli mnpHeM rpaXnaH BeXyT IJlaBa TOpPOJCKOrO OKpyra, IepBBIA
3aMecTHTeNnh [JIaBBI M 3aMecTHTEeNH [naBel ropoxackoro okpyra JKyKoBekwuid.
OTBETCTBEHHOCTD 3a OpraHM3aIUIO JUIHOrO IpueMa HecyT paOOTHUKH AJIMHUHHCTpALIHH,
Ha3HaueHHble OTBETCTBEHHBIMH 3a IIPOBEJCHHE JHYHBIX IIPUEMOB pPacIOpsIKeHHEM
AJIMUHHCTpaMK ropoackoro okpyra XXyKoBCKHil.
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13.2. T'paduk nmpuema rpaxaaH COCTABIAETCA €KETOHO HAYATILHUKOM Y IIPaBICHHUA
0  B3aMMOJEWMCTBHIO C  OOINECTBEHHO-NIOJUTHYSCKUMH  OpraHH3allisIMH U
OpraHHU3alMOHHBIM BOIpPOCaM, coriaacyerca ¢ I[nmaBoit ropopckoro oxpyra, HepBEIM
3aMecTHTeNIEM [J1aBBI M 3aMECTUTENsIMH | J1aBBI TOPOJCKOro OKpYyra, M yTBep)KIaeTcs
pacnopsbkeHHeM AIMHMHHCTPAalHM Toponckoro okpyra JKykosckwuit. I'padmk mpuema
rpaxaaH 3abIaroBpeMeHHO JOBOOUTCA OO CBeOSHHSA HaceleHus (pasMelaercs B
HH(OPMAITOHHO-TeJICKOMMYHUKAILIMOHHON ceTd MHuTepHer, my6mukyercas B CMU u
BEIBEIIMBAETCA Ha HHQOPMALIMOHHOM CTeHe Ha 1-0M 3Taxe oxoixo Otaena).

3aMeHa JOJDKHOCTHBIX JIML, 3asBJICHHBIX B rpaduke MpHeMa rpaxiaH, IPOBOIUTCS
IO COTJIaCOBaHMIO ¢ [ 1aBoM ropoACcKoro okpyra.

13.3. [IlpensapuTenbHy!0 3amlch Ha JHYHBIH @pHEM K PyKOBOXUTEISIM
AIIMUAHHCTpaIlUi OCYIIECTBISIOT OTBETCTBEHHBIE 3a IPOBEJCHME JMYHBIX IPHEMOB.
IIpensaprTenbHas 3anKCh IPOU3BOAUTCS B ITOHEAENBHUK-1eTBepr ¢ 9.00 1o 13.00 1 ¢ 14.00
no 18.15, mo marammam - ¢ 9.00 mo 13.00 u ¢ 14.00 mo 17.00, xpome BBIXOTHBIX U
Mpa3sgHUYHBIX JTHEH.

IIpenBapuTensHas 3amrACh NPOU3BOAUTCA C YYETOM KOJIHMYECTBA HYeENOBEK,
3alMCaBLINXCS Ha NIPHEM, C pacdeToM, 9TOOBI BpeMs O)KHIaHHSA B OYepeay Ha IpHEM, KaK
MPaBUIIO, HE NpeBhIIAI0 30 MUHYT.

13.4. Ilpuem rpaxnaH B OOILIECTBEHHOH NPHEMHON HCIIOTHUTEIBHBIX OpPraHOB
BIaCTH MOCKOBCKOH 007acTH M OpraHOB MECTHOTO CaMOYTPABIICHUS T'OPOICKOT0 OKpyra
KykoBckmid, B TOM dYHCIE B peXHME BHACOCBI3H, BENyT YIOJHOMOYCHHBIE IHIA
AIMHUHHCTpaAIlMM COBMECTHO C YMOJHOMOYEHHBIMH JIHI[AMH HCIIOJHUTEIBHBIX OpraHOB
MocxkoBckoii obmacTy.

Oprasu3aIiyio JHIHOTO IpreMa rpakaH B o0IeCTBEHHOM PHEMHON OCYIIECTBILIET
OTHE]I II0 B3aUMOJACHCTBHIO C OOMIECTBEHHO-TIONIMTHUYECKHUMH OpPraHM3allUsIMH M
OpraHA3allOHHBEIM BOIIpocaM AJIMUHHACTPALIHH.

13.5. Ilpu nu4yHOM IpHeMe TpaXKAaHUH IPEIbABIAET JOKYMEHT, YAOCTOBEPSIOLIHH
JTAIHOCTb.

13.5.1. JImuHpld @pUeM TrpaxAaH HHOCTPAaHHBIX TIOCYJapCTB IIPOBOITUTCA C
cobmosenneM  TpeGoBaHUiT  3akoHomarenbcTBa — Poccumiickoit — @epepaumud 0
rocyJapCTBEHHOM TaliHe.

13.6. IIpaBoM Ha BHeOYepeAHOM JTMYHBIA IIpHEM B JHU U 4achl, YCTAHOBJICHHEIE 1A
IpueMa rpaxaaH, UMeIoT:

1) BeTepansl Benukoit OTedecTBeHHOM BOHHEI, BeTepaHbl 00€BBIX AEHCTBHI;

2) naBanuabl Bemukoit OtedyecTBEHHOM BOMHEI ¥ MHBAIUIBI OOEBBIX JEHCTBHIA;

3) maBanmuas! I u I1 rpynm u (vid) X 3aKOHHEBIE IIPEICTaBUTEIIN;

4) nvla B3 YUCIIa AETeH-CHPOT U AETeH, OCTaBIIMXCS €3 IonedeHus POJUTEICH.

13.7. Jluma, HaxopsKecs B HETPE3BOM COCTOSHHH, HA [PUEM HE JOITYy CKArOTCH.

13.8. Bo Bpems IM4HOro mpueMa TpaXJaHUH HMeeT NpaBO CHENATh YCTHOE
3ajBJIeHHe JHOO OCTaBUTh IIMCBMEHHOEe oOOpalleHHe II0 CYyIIeCTBY IIOCTaBJIEHHBIX
BOIIPOCOB.

13.9. ComepkaHue yCTHOro o0pallleHHs 3aHOCHUTCA B KapTOYKY JHYHOIO NMpHEMa
rpaxnanuaa ([lpunoxenne Ne 12). B ciyyae ecnu M3IOXEHHEIE B yCTHOM OOpallleHHH
GaKkTEl M OOCTOATENBCTBA SBIAIOTCA OYEBHOHBIME M He TPeOYIOT OIOIHUTEIbHOH
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IIPOBEPKH, OTBET Ha oOpallleHre ¢ coriacus rpakaaHHHA MOXXET OBITh AaH YCTHO B XOJ€
JUYHOTO IPHEMa, O YeM JenaeTCs 3alliCh B KapTOYKe JIMYHOrO IIpHeMa IpakIaHUHA,
IIOATBEPXKACHHAS MOAMUCEIO 3agBUTeNA: «OTBET MOIyUeH. IToamuck .
Hara.». Ilocie 3aBepieHus JIMYHOTO IIpHeMa KapTOUKa JUYHOrO MpHeMa perucTpupyercs
B MC3/I. B ocTanpHBIX cirydasx AaeTcsi MUCBMEHHBIH OTBET IO CYLIECTBY ITOCTaBIEHHBIX
B 0OpaleH!uH BOIIPOCOB.

13.10. PesynbsraTroM paccMOTpPEeHHs YCTHOI'O oOpalleHus B XOZAe JHYHOTO IIpHeMa
ABIIETCS paspellieHHe II0 CYIIEeCTBY IIOCTaBICHHBIX B OOpalleHHd BOIPOCOB HIIH
ITOJIy9eHHEe TPpaXKAaHUHOM HEOOXOANMBIX pa3bsACHEHUH.

13.11. B xoze nu4yHOro ImpHemMa rpakJlaHiHy MOXKET OBITh OTKa3aHO B JallbHEHIIEM
PaccMOTpEeHHH 00palieHus, eclld eMy paHee ObUI IaH OTBET 10 CYIECTBY IIOCTaBIECHHEBIX B
ofparneHun BOIIPOCOB.

13.12.B cnydae ecnu B oOpallleHHH COJEPIKATCA BOMPOCH], pelleHHe KOTOPhIX He
BXOJUT B KOMIETCHLIHIO AIMAHUCTPAUU TOPOACKOr0 OKpyTa, IIPH 3aliCH Ha IPUEM HIIH
B XOJI¢ IIpMeMa IpaXJIaHHHY JaeTcsi pa3bsACHEeHHe, KyJa U B KaKOM IOPSAKE EMY CIeayeT
00paTUTHCA.

13.13. Tlo okoHYaHUH JTUIHOTO IIpUEMa PYKOBOAUTENs> AIMHHUCTPALMH JOBOAUT IO
CBEACHUS IPXXAaHHHA CBOE pellleHHe HITH WHGOPMHpPYeT O TOM, KoMy OyIeT MOpy4eHO
paccMOTpeHHe 0 €ro OOpaieHHIo, THO0 Pa3biACHIET, IZle, KeM U B KaKOM IIOPsAKE €ro
obparieHne GyZieT pacCMOTPEHO IO CYIIECTBY BOIpoca.

13.14. IluceMenHOe oOpallieHNe, IPUHATOE B XOJ€ JHYHOrO IMpHEMa, IMOIJIEKHUT
perucTpaIii 1 pacCMOTPEHHUIO B MOPSAJIKe, YCTAHOBICHHOM HacTosAmmM PermameHTOM.

13.15. Marepuansl ¢ JHYHOrO IpHEMa XpaHATCA B TedeHHe S5 JIeT, a 3aTeM
YHUYTOXAIOTCS B YCTAHOBIIEHHOM ITOpSJIKE.

14. IlocranoBka oGpameHHi rpakaiaH Ha KOHTPOJIb

14.1. Ha KOHTpOJIb cTaBATCS OOpalleHHs, B KOTOPBEIX cO00ImaeTcs 0 KOHKPETHBIX
HapyILISHUAX 3aKOHHEBIX IpaB U MHTEPeCcOB I'pakAaH, a Takke oOpallleHHs 110 BOIIpocam,
3aTparvBalOIM HHTEpPECH HEONPEACNICHHOr0 Kpyra JuI, W olpalleHHs, HMEIOIIHMM
Oonbmoe obmecTBeHHoe 3HadeHHe. IlocranoBka oOpaineHH#i Ha KOHTPOJb TaKKe
IIPOU3BOAUTCA C IIENBIO YCTPaHEHHs HEJOCTaTKOB B paboTe AJMHUHHCTPAIMM, a TaKKe
NOTy4eH!s] HHQOPMAITHH TS NOATOTOBKH aHATHTHYECKUX MaTEpHAIOB I10 MOCTYIIAI0IIKM
B AZIMHHHCTPALHIO T'OPOJCKOr0 OKpyra oOpalmeHmsM.

14.2. B o0s3aTensHOM HOPSAKE OCYIIECTRILETCS KOHTPOJIb HopydeHus IIpesuenta
Poccuiickoit ®enepanuu, [Ipencenarens IlpasurensctBa Poccniickoit denepanuy u ero
3aMmecTuTeliel, npeacenareneii nanat @enepansHoro Cobpanusa Poccuiickoit Peneparnun,
pykoBomutensds AnmuHucTpauud Ilpesupenta Poccuiickoit ®emepauuu, ['yOepratopa
MockoBckoit obnacti # IepBoro Bume-rybepHatopa MockoBckoit oOmactH -
TTpencenatens IlpaButensctBa MockoBcKoii o6nactu, Buue-ry6epnaropa MocKOBCKOI
obnacti - pykoBoautens Aamuuucrpanun ['yGepHatopa MockoBckoit obimactu, Bume-
ryGepuaropoB MockoBckoii obnacti, Bune-ryGepHaropoB MockoBckoit obmactu -
MHHHCTpOB MockoBckoit obmactu, IIpemcemarens MockoBckoit obmactHO# JIyMel,
npencenarens CoBeTa JeMyTaToB ropojackoro okpyra JXykockuit MockoBCKO#H 06/1acTH,
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IIpokyparypsr MockoBckoii o6nmacte u r. JKyKoBCKHi 0 paccCMOTpeHHH 0GpaIeHuiA.

14.3. Cpok paccMmoTpeHus: oOpammenuit mo nopydenusam IIpesuzpenta Poccuiickoit
Denepanyu, [Ipencematens IIpaBurensctBa Poccuiickoit ®enepanum, mnpescenaresieit
nanatr @enepansHoro Cobpanmst Poccuiickoii ®emepanuu coctaBisieT 15 gmeid.
YCTaHOBIIEHHEIH CPOK MOXKET OBITh IpoAaJieH mo pemenuio ['ybepHatopa MoCKOBCKOM
obnactr, mnepBoro Bume-ryGepratopa MockoBckol o6mactu - [pencemarens
IIpaBurenscTBa MockoBckoit obmacta, Bune-rybepmaropa MockoBckoit obnacta -
pyxoBogutens Anmunuctpauuu I'ydepaaTopa MockoBckoii 0bnactu, Bune-rybepHaTopos
MockoBckoii obnactv, Bumne-rybeprnaropoB MOoCKOBCKOM 061acTH - MHHHCTPOB
MockoBckoit obnacTu

14.4. PemeHne o mocTraHoBKe oOpallleHHsS Ha KOHTpPOJb BIipaBe NpHHATH IJaBa
TOPOACKOro OKpyra, IEpBEIA 3aMecTHTeNs [aBel M 3aMmecTHTenu [1aBel TOpPOJCKOro
okpyra JKyKoBCKHIA.

14.5. KoopauHauyio U KOHTpPOJb HCIIOJHEHHsS TMOpY4YeHHH IO OOpameHusIM
IpaXkJlaH, KOHTPOJb 3a COOMIOJEHHEM CpPOKOB pAacCMOTpPeHHs OOpalleHHi TIpakiaH
ocyuectBisieT OTaen.

15. Ilpoasnenne cpoka paccMOTpPeHHs oOpaLIeHniH

15.1. B ciuyuasx, TpeOyrommx miasd pa3pelleHHd BOMPOCOB, IIOCTABIEHHBIX B
obpalieHHH, IPOBEACHHS CIIEIMANEHONW IIPOBEPKH, HCTPeOOBaHUSA IOIONHUTEIBHBIX
MaTepHaloB, IPUHATHAA APYTHX Mep, CPOKH PacCMOTpeHHs oOpalieHUH rpaxaaH MOLyT
OBITH IIPOJUIEHEL, HO He Gojlee yeM Ha 30 mueid.

15.2. JIns pemeHus Bompoca O MPOMJICHHH CPOKa PAacCMOTPEHHS OOpaIleHH:d
UCIIOJIHUTENb HE MO3JHEe 4eM 3a TPH OHS OO0 HCTEUYEeHHS CPOKa TOTOBUT CIIyXeOHYIO
3anmucKy ¢ 000CHOBaHMEM HEOOXOAUMOCTH MPOJICHHS CPOKA UCIIOIHEHUS Ha UM AABIIETO
nopydenue ['naBel ropojckoro oxpyra. B IIpOTHBHOM ciydae CpOK pacCMOTpEHHS
obparieHus CUATAeTCS HEUCTIONHEHHBIM.

15.3. UsmeHeHne CpoKa pacCMOTpeHHs oOOpallieHus IIPOHU3BOAMUTCA JIHIIOM,
YCTaHOBHBIIMM 3TOT cpok. O pgare H3MeHEHHsS CpOKa pPacCMOTPEHHS OoOpaIleHHs
coolImaeTcs 3asBUTENIO MUCEMEHHO.

15.4. Ecnu KOHTpOJb 3a paccMOTpeHHeM obpaleHud ycraHoBieH [IpaBUTenbCcTBOM
MockoBsckoii obmacti b0 (enepanbHBIM OpPraHOM, TO HCIONHHTENL 00sA3aH
3a0IaroBpeMEeHHO COTJIaCOBAaTh TPOJIEHHE CPOKa paccMOTpeHHs OOpallleHHs ¢ TeM
OpraHoOM, KOTOPBIA YCTaHOBHIJI CPOK HCIIOJHEHUS OOpalIeHus.

16. Odopmiienne oTBeTa HA OOpaIeHHs] TPAXKAAH

16.1. OTBeTHI Ha OOpaleHHs TPaXKIaH MOAMHUCEIBAET JODKHOCTHOE JIMIO, KOTOPOMY
aJpecoBaHO OOpallleHHe, WM YIIOTHOMOYEHHOE JIUI0, B KOMIIETEHIIUIO KOTOPOro BXOJTHUT
pelIeHre NOCTABICHHBIX B 00paleHuH BOIPOCOB.

16.2. OtBersl Ha oOpalieHus, IOATOTOBJEHHEIE MO IopydeHHio I'ybGepHaTopa
MockoBckoii obnactu, npexacenareneii mamnat ®enpepamsroro Cobpanms Poccuiickoit
®eneparvu, I['yGepHaropa MockoBckoi obmact, mepBoro Bure-ryGepraropa
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Mockosckoit obmact, Bure-ryGepHaropa MOCKOBCKOH 001acTH - PYKOBOJMTEISL
Anvuaucrpanuu I'ybepraropa MockoBckoit o6acti, Buie-ry6epraTopoB MoCKOBCKOiA
obnmacrn, Ilpencemarens MockoBckoii o6mactHoit Jymel, I'naBHoro QeaepaisHOro
HHCIEeKTOpa 10 MockoBckol o6nacTu ammapara MOJHOMOYHOTO —IIpeACTaBHTENS
Ilpesunenta Poccuiickolt @epepamun B IlenTpansHOM  (enepaasHOM — OKPYTE,
pyKOBOAMTEIEH MHHHMCTEPCTB U BeIOMCTB MOCKOBCKO#H 00JacTd, MaplaMeHTCKAM W
JEIyTaATCKMM 3aIIpocaM O paCCMOTPEHUH 00pallieH i OIHCEIBaIOTCA [ 1aBo# ropoAcKoro
OKpyra (M JODKHOCTHEIM JTHIIOM HCHOJHSIOIIHAM €T0 00S3aHHOCTH) MM JOJDKHOCTHEIM
JIAIIOM, KOTOPOMY aJIpeCOBAHO NOPyYEeHHE HIIM HalpaBieH 3ampoc.

16.3 OrtBersl, MNOATOTOBIEHHBIE [0 IOPYYEHHAM APYTHX BBIIIECTOSIIHAX
TOCYNapCTBEHHBIX  OpraHoB M OpraHu3alydid, IOANMCHEIBAIOT  PYKOBOAUTEIH
AIMUHHCTpalIWH B TIpeAeax CBOUX IOJHOMOYHIA.

16.4. TexcT oTBeTa Ha OOpallleHHE TOJDKEH H3JIaraThCsi YETKO, IIOCIEAOBATENIBHO,
KpaTKO, HCYEPIIBIBAOIIE 1aBaTh [TOSCHEHNS Ha BCE MOCTABIIEHHbBIE B O0palleHHH BOIPOCHL.
IIpu noaTBepxacHUH (aKTOB, U3NIOXKEHHBIX B OOpallleHHH, B OTBETE CIEAYET YKa3bIBATh,
KaK{e Mepbl IPHUHATEL

16.5. OtBer Ha oOpamieHue, mocTynuBIIee B (GOpMe 3JIEKTPOHHOrO ITOKYMEHTa,
HAIIPaBIIAETCA 110 aJIpecy 3JeKTPOHHOH IOYTHI, YKa3aHHOMY B oOpalneHuH, Tu0o 1o afpecy
(YHHKaJIEHOMY UACHTH(QHKATOPY) TNYHOTO KaOMHeTa IrpaXkianuHa Ha EiuHOM mopraie win
B MHOM KH(OPMAIMOHHOW CHCTEMe TOCYAapCTBEHHOTO OpraHa WIIM OpraHa MeCTHOIO
caMmoympaBieHUs, obecneduBaromell uAeHTHGUKAUMIO # (WIH) ayTEHTH(PHKAIHIO
rpaXkJaHWHa, IIPH HCIONb30BaHMM EauHOro moprana wiM HHOM WHGOpManKOHHOH
CHCTEMEI.

OtBeT Ha oOpalleHHe, IIOCTYIHBINEe B IHUCEMEHHOHW (opme, HampaBisieTcd IO
IIOYTOBOMY afpecy, yKa3aHHOMY B OOpallleHHH.

16.6. B ciryuae, eciiu B nMCBMEHHOM O0pallleHNH, TOCTYINBIIEM B OpraHbl MECTHOT'O
CaMOyIpaBICHUA, COAEPKUTCS BOIIPOC, OTBET Ha KOTOPHIN pa3MelleH Ha O(HUIUaTbHOM
caiite B cetn MHTepHeT, rpaxK1aHNHy, HallpaBUBIeMy ofpalleHue, B Te4eHne 7 AHEH co
IHS perucIpalidy oOpalleHus coolIaeTcs AIEKTPOHHEIH aipec NaHHOTO O(QUIIHAIBHOIO
caiiTa, Ha KOTOpPOM pa3MeIlleH OTBeT Ha BOIPOC, IIOCTaBICHHBIA B 00pallieHuy, IpH 3TOM
oOpaienue, cogepxariee o0xaloBaHre CyAeOHOro pelleHns, He BO3BpalaeTcs.

16.7. B oTBeTe B BBINIECTOSMIYI0 OpPraHHU3AaLMIO JNOJDKHO OBITH YKa3aHO, YTO
rpaXXJaHuH IPOUHGOPMUPOBAH O Pe3yJIbTaTax PacCMOTpPEeHUs ero oopameHus. B oTBeTax
Ha KOJUIeKTUBHBIE 00pallleHHus YKa3bIBaeTCs, KOMY H3 3asBUTeNel 1aH OTBET.

16.8. OtBeTH Ha o0pamerns opopmisroTes Ha 6;1aHKax [ 1aBel TOPOJICKOrO OKpyra
X AIMHHUCTpallUH TOPOJCKOTO OKpyra YCTaHOBJEHHOH (OpMBEI B COOTBETCTBHH C
PernmamentoM AnmuHuctpanuu. B reBom HipkHeM yrity 651aHKa 0053aTEIBHO YKA3bIBAETCSA
(daMuIns, Ms, OTIECTBO UCTIOJTHUTENS U HOMep TenedoHa.

16.9. B ciydae, ecii B oTBeTe Ha oOpallleHHe YKa3bIBaeTcsA CPOK OKOHYATEIIBHOTO
paspellieHrs] BONpOca, Takoe OOpalleHHe CTAaBUTCH Ha JIONONHUTENBHBIH KOHTPOIb A0
3aBepIIEeHHs HCITOMHEHHS IOPYYESHHS 10 00palleHuro.

16.10. Ilepen HampaBieHHEM Ha HNOANUCAHHWE XOKHOCTHOMY JHILY HCIIONTHHTE]H
IpoBepAEeT MPaBHILHOCTh O(POPMIIEHHA OTBETA [0 OOpallleHHIO WK 3anpocy (agpecarys,
IPWIOKEHHE JIOIOIHUTENBHEIX MATEPHAIIOB, IPH HEOOXOUMOCTH, HATMIHE HEOOXOUMBIX
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BU3).

16.11. OrBersl, He COOTBETCTBYIOIHE TpeOOBaHMAM, IPETYCMOTPEHHBIM
HacTOAIMM PermamMeHToM, BO3BpamalOTCs HCIIONHUTEIO Ui A0paboTku (Ha GyMakHOM
HOCHTeIIe WK B pOpMe dIEKTPOHHOTO HoKyMeHTa o MCOJI).

OdopmiieHHbIE HEHAIEXAIMM 00pa3oM | colepiKalie rpaMMaTHYeCKHe OMNOKA
OTBETHI TaKXXe BO3BPAILAlOTCS KCIIONHUTENIO Ha OpaboTKy, HOBTOPHOE COTJIaCOBaHUE U
[IOAIIIICaHME.

16.12. CoTpynHuku othena oOpalleHHil TpaXJaH OCYIIECTBIIAIOT KOHTPOJIb 3a
IPaBUIBHOCTHIO OQOpMIICHHS OTBETa, B TOM drciie B MCO/I:

- OTBETEI B BBHILECTOAIINE OpPraHbl Ha HMOPYUYEHUS WM 3alpOChl IPUKPEIUISIOTCS B
MC3]] ¥ HanmpaBOTCS Ha NOANHCAHWE PYKOBOJUTEISIM AIMHHHCTPAllMUd TOJBKO B
3IEKTPOHHOM BHJE (OTBET HE CKAaHUPYETCH);

- OTBETHI rpakaanaM npukpersirores B MCI/1 B a1eKTpOHHOM BHJE.

IToanucaHHEBIA 3K3eMIUIp OTBeTa Ha OYMaKHOM HOCHTEJIe XPaHHUTCS B OTZENe IO
oOpaIeHuIO IpaXkIaH i OpraHH3allHiA.

16.13. ITocne perucrpauuu B MCI/J] oTBeT Ha 6YMaXHOM HOCHTeJNE HAIPaBIIIETCs
IpaX<IaHHHY 110 YKa3aHHOMY B O0pallleH!H [TOYTOBOMY aJpecy ¥ 3aHOCHTCS B PEECTP.

OtrBerbl o ofpamieHHssM TpaXOaH, IOCTYIHBIIUM B (OpMe BIEKTPOHHOTO
JIOKYMEHTa, HallpaBILIIOT COTPYAHUKH OTHeNa oOpameHuii rpaxaan yepe3s (MCI/I).

16.14. Urorosoe odopMieHHne el I apXHBHOTO XPaHEHHSA OCYILECTBIAETCS B
COOTBETCTBUH C HOMEHKJIATYPOH e AIMUHUCTPALU TOPOJICKOTO OKpyTa.

17. IlpenocraBiieHue cnipaBoYHOH HHpOpManNH| 0 X0/1e paccCMOTpPEeHHs 00palleHHs

17.1. PaboTy mo mpexocCTaBICHHIO TpakKAaHaM CIPaBOYHON MHGOpPMAIMH O XOAe
paccMOTpeHHs] OOpalleHHMil OCYIIECTBIISIOT COTPYAHHMKH OTheNla oOpallleHHH TIpakaaH.
CropaBkM NIpeIOCTaBISIOTCA TpaXkJaHaM TNpH OOpAaleHWH 10 CHpaBOYHBIM TeledoHaM
OT/IeNIa WITH [IPH JTUYHOM OOpalieHHH B A IMUHHCTPAIIHIO.

17.2. CripaBounas mHGOpMAIHs NPEAOCTABIIAETCS IO CIISAYIOIIUM BOIIPOCaM:

- 0 MOIY4YeHHH OOpallleHHs, ero peruCTPalliOHHOM HOMEpe, HalpaBlIeHUU €ro Ha
pacCMOTpeHHe 0 KOMIIETeHIINH;

- O TIPOJUIEHUH CpOKa PacCCMOTPEHMS 00pallleHH;

- O pe3yJbTaTax pacCMOTpeHHs oOpalleHuUs;

- 00 OpraHM3alyH JIMIHOTO IIpHeMa I'paXkiaH B AJJMIHHCTPALHA TOPOJACKOTIO OKpyTa.

17.3. TenecdoHHbIEe 3BOHKH HPUHUMAIOTCA B TOHeAeabHUK-1eTBepT ¢ 9.00 1o 13.00 n
¢ 14.00 go 18.15, o natuunaMm - ¢ 9.00 go 13.00 u ¢ 14.00 mo 17.00, xpoMe BEIXOOHEIX H
Npa3gHUYHBIX JHEH.

17.4. Ilpu oTBeTe Ha BXOIAININI TeledOHHEIH 3BOHOK COTPYAHUK OT/es1a OOpameHui
rpakaaH:

- Ha3bIBacT HAUMEHOBAaHUE OpraHa, B KOTOPBIN ITI03BOHMII I'PakJaHMH,

- MpeACTaBIIeTCs ¢ yKa3aHueM (GaMIIH{, IMEHH U OTYECTBA;

- IpeaaraeT rpaKJaHuHy IIpeICTaBUTHCS;

- BEICIIYIIIBAaET ¥ YTOYHSAET CyTh BOIIPOCOB;

- BeXJIMBO, KOPPEKTHO U JIJAKOHUYHO JIA€T OTBETHI HA IOCTABIIEHHEIE BOIIPOCHL,

19



- TIPH HEBO3MOXXHOCTH B MOMEHT OOpallleHHsI OTBETHTh Ha TOCTaBJISHHBIH BOIPOC:
IpeaaracT oOpaTUBIIEMYCs C BOIIPOCOM I'paKIaHWHY [T€PE3BOHUATEH B HA3HAYEHHEIN IeHb
U BpeMs, K YKa3aHHOMY CPOKY COTPYIHHK OTZAella o0palleHnil MOAroTaBIMBaeT OTBET Ha
IIOCTABJICHHBIM TIpaXJaHHHOM BOIpOC, MO0 coolmaeT rpaxaaHuHy HoMmep TenedoHa
opraHa AJIMHHHCTpal¥H, II0 KOTOPOMY OH MOJXET IOJIyYHUTh HHPOPMAIMIO Ha JAaHHOMY
BOIIPOCY.

17.5. Bo Bpems pasroBopa COTPYOHHK OTHela oOOpamieHdHit TpaxziaH,
[IPEeJOCTaBILIIOIUA  HMHPOPMALUIO, JODKeH IIPOM3HOCHTH CJIoBa 4YeTKOo, u3beratsh
[apaulebHBIX Pa3srOBOPOB C OKPYXAlOIIMMM JIOABMM M He MPEepPBIBATH Pa3roBOp IIO
IIPHYMHE NOCTYIIJICHHS 3BOHKA Ha APYTroii anmapar.

18. KonTpoJs 3a paccMOTpeHHEeM 00panieHHi

18.1. Texymuii KOHTpONb 3a COONIOACHHEM IIOpPSOKA M CPOKOB PAacCMOTPEHHS
oOpallleHV# COTPYOHHKAMU AJIMAHHUCTPAIHA OCYILECTBIAETCS PYKOBOJUTEISIMU OPTraHOB
AIMUHUCTpAIIAH,

18.2. CotpynHHK oTAena oOpallleHHI I'paXkJaH, OTBETCTBEHHBIH 3a COONIOACHUE
UCIIOJIHUTENBCKON TUCIMILINHEL (KOHTPOJb), €XKEHEACIEHO OCYIIECTBIISIIOT PACCBUIKY B
Opranel AIMHHHUCTpAli TNpeABAPUTENBHEIX HAIOMUHAHHHA CO CPOKAaMH HCIIOIHEHUS
obpallleHHii U eXXEeHeAEIbHO TOTOBHT OTHYET II0 WCITOJHHUTENBCKOM IUCLMILIHHE UL
OIIEPAaTHBHOI'O COBEIIAHMUS.

19. OTBeTcTBeHHOCTH PA0OTHHKOB NMPH PacCMOTPEHHH 00paIIeH U

19.1. CotpyaHuky AIMUHHUCTpALUU HECYT OTBETCTBEHHOCTH 32 HAPYIIEHHUE IIOpAaKa
1 CPOKOB PacCMOTPEHHA 0OpalleHuii B COOTBETCTBHH C 3aKOHOAATebCTBOM Poccuiickoit
Denepali ¥ 3aKOHOAATEILCTBOM MockoBckoit obiactu. OTBETCTBEHHOCTD COTPYIHHKOB
3aKpeIUIIETCA B MX JOJDKHOCTHBIX PEerjaMeHTaX U JOJDKHOCTHBIX HHCTPYKIHAX.

19.2. Ceenenus, conepxamuecs B OOpalleHHUAX, a TaKkxKe MePCOHANbHEIE NaHHEIE
OOpaTHBIIMXCA TIpaXJaH HCIONB3YIOTCS B  CIYXEOHBIX LEIIX COTPYJHHMKaMH
AIMUHHUCTpalldM TOPOJCKOTO OKpyra. 3alpelaeTcs pasrjlallleHHe COAep)Kalleiics B
ofpamennn KHGOPMALMK O HaCTHOH >XKH3HH 00paTHBIINXCA rpakaaH Oe3 ux cornacus. He
SBIIETCS paslVialllcHHeM CBEICHHUU, coAepXkKalluxcs B OOpameHHH, HaIlpaBICHHE
IHCBMEHHOT0 O0pallleHusi B TOCYIapCTBEHHEBIH OpraH, OpraH MECTHOTO CaMOYIIPaBICHHS
WIH JOIKHOCTHOMY JIHMIy, B KOMIIETCHLIHIO KOTOPBIX BXOJHUT PEIICHUE ITOCTABIECHHBIX
BOIIPOCOB.

19.3. Tlpu BpeMeHHOM OTCYTCTBHH (OTIIyCK, KOMaHAHMpPOBKa, OOle3Hb M Jp.)
COTPYOHMK AJMHHHCTpAINH 00s3aH IlepefaTh BCe HaXOAIIMECS Y HEro Ha UCIOIHEHUH
IUChbMEHHEIe 00palleHNs, a TaloKe IepeHaNpaBUTh HaXOAAIHecs y HETO Ha PaCCMOTPEHHH
B MC3/Jl snexTpoHHBIE JOKYMEHTHl PyKOBOAMTEIIO OpraHa MM APYIOMY COTPYZHHKY
opraHa Imo ero mopydveHuio. [Ipu mepeBoje Ha APYTYI0 paboTy WM OCBOOOXKICHHE OT
3aMelaeMoi JO/DKHOCTH COTPYAHHK OpraHa AIMUHHCTpauuH (UCIIONHUTENb) 00s3aH
CIaTh BCEe HAXOASAIIMECS Y HETO Ha paCCMOTpPEHNH o0palieHNs CBOeMY HETIOCPEACTBEHHOMY
PYKOBOAMTEIIO.
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20. Ilopsinok 06xkanoBaHAS

20.1. I'paxkaHuH BopaBe 00XaNoBaTh ASHCTBHS [0 PACCMOTPEHHIO €ro oOpalleHus
H pelieHue, MPHHATOE II0 pe3ylbTaTaM €ro pacCMOTpeHHs, B COOTBETCTBHH C
3aKOHOZaTenbcTBOM Poccuiickoil @eneparun.
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[Tpunoxernue Ne 1
K PermaMenty

CBenenusn
0 MECTOHAXO0XKICHHH, TOYTOBOM aJpece AAMHHHCTPAUHH FOPOACKOr0 OKpYra
KykoBcknuii, 061ecTBeHHOI NPHEMHOI NCIOJTHUTEIbHBIX 0pranoB MocKkoBckoi
o0JacTH B ropojackoM okpyre JKyKoBcKHii, agpece caiiTa H cnpaBoYHBIX TejedoHax

AnvuHHCTpanuu ropoackoro okpyra JKyKOBCKHEH, paciojlaraeTcs IO afpecy:
MockoBckas 006macTs, r.o0. JKykosckmit, yin. Opynze, a. 23.

ITouToBEI agpec AAMHUHUCTpALMA FOpPOACKOro okpyra JXykoBckuit: yi. ®OpyHse,
1.23, r.o. XKykoBckuit, MockoBckas o6nacts, 140181.

Otnen olpameHnii rpayxaad pacrojaraeTcs B 3TaHUH AJMHHUCTPAIUH 110 afpecy:
MockoBckas 06nacTs, r.0. XKykoBckuit, yi. ®pyHse, a. 23, kabuner 1.3.

OOmmecTBeHHass TpUEMHAas HCIIOJHUTENIBHBIX OpraHoB MOCKOBCKOH o0macTH B
ropoackoM okpyre JKyKOBCKHI pacronaraercss B 3JaHAW AJMHHHCTpalMd II0 afIpecy:
MockoBckas o6nacTs, r.0. XKykosckwit, yin. @pynse, a. 23.

CnpaBouHsie TenehOHBI 110 MUCBMEHHBIM O0pAIIeHIAM I'paXKAaH:

(495) 556-19-09 (no6. 11-11, 13-51), (498) 484-46-10 (m06. 11-55).

CupaBouHslit HHGOPMAITHS IO BOIIPOCY JUIHOTO MpHeMa IpaXKAaH JODKHOCTHBIMH
auuaMu  AIMUHHCTpalld¥ TOpoJcKoro okpyra JKykoBckuii pa3mellleHa Ha caiire
HH)OPMAITHOHHO-TEIEKOMMYHHKAITHOHHOH ceTH VIHTepHeT W Ha HHGOPMAlMOHHOM
cTeH/le Ha 1-oM sTaxke okono Otaena).

Anpec caiita B cetn UHTepHeT: http://www.zhukovskiy.ru.

IIpuem rpaxpan B AJMHHHCTpaliMl TOpojAcKoro okpyra JKyKOBCKMH
OCyIIeCcTBIsIeTCA B MoHeAenbHUK-4eTBepr ¢ 9.00 10 13.00 u ¢ 14.00 1o 18.15, o naTHMIaM
-¢9.00 go 13.00 u ¢ 14.00 xo 17.00, kpoMe BBIXOJHEBIX ¥ MPA3THUUHBIX JHEH.
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[Tpunoxenue Ne 2
K PernameHnty

OBPA3EII

®opma oTBeTa
3afgBHTEJII0 IPH NOCTYNJIEHHN 00palieHns,
B KOTOpOM 002xajtyeTcsl cydeOHOe peleHne

biank A IMUHHCTpalUX
ropojckoro okpyra X KykoBckuit MockoBckoit 00actr

Howmep, nara

@.11.0. rpaxzganuHa
Anpec

(IOYTOBBI, 3IEKTPOHHOM ITOYTHI)

VBakaeMeIii(as) !
(UM, OTYECTBO)

Ha Bame ofpamenne coobmaem, 4to cornacHo crarbe 120 KoncTuTynuu
Poccuiickoit @enepannmy, cratesM 1 u 5 @enepansHOro KOHCTHTYHHOHHOTO 3aKoHa PO ot
31 pexabps 1996 roma Ne 1-OK3 «O cynebHoi#t cucteMe Poccuiickoit Penepanum» Cyasl
OCYILIECTBIISIOT CYA€OHYIO BIaCTh CAMOCTOATENHHO, HE3aBUCHMO OT Ybeit ObI TO HH OBLIO
BOJIM, MOJUYUHSASACH TOJBKO 3aKOHY. IIo3TOMy HHKTO He BIIpaBe BMEINMUBATECA B
JEATEIBbHOCTD CyJa U OKa3bIBaTh AaBIEHHE HA CyIeH.

B cBs3u ¢ 5TUM, B COOTBETCTBUU ¢ MyHKTOM 2 crathu 11 depepanbHOro 3akoHa oT
2 mas 2006 roga Ne 59-03 «O mopsinke paccMOTpeHus oOpammeHuii rpaxkaan Poccuiickoi
deneparun» npucianHoe Bamu oOpaienne Bo3BpamaeM.

B cnayuyae mecoryacus ¢ cyaeOHBIM pelieHHeM BBl BripaBe 00>KaloBaTh €ro B
BBILIECTOSIIUN CY/I.

IIpunoxenue: Ha

JoIDKHOCTE

JINCTax.

H.0. ®amunus

®.1.0O. ucnoHATENA

HOMep TestedoHa
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IMpunoxenue Ne 3
K Periamenry

OBPA3EI]
AKT Ne
0 HeaAOoCcTaYye AOKYMEHTOB I10 OITMCH KOppeCnmoHa¢HTa B 3aKa3HbIX

NMHCbMAX € YBEAOMJICHHCM H B MIUCbMAX € 00bABJIEHHOH IEHHOCTBIO

OT « » 20 T.

KoMmuccus B coctase
(pamuns, MTHALHAIBI U TOJKHOCTH JIUI, COCTABHBINKMX aKT)
COCTaBMJIa HACTOAIIMM aKT O HIDKECIIEAYIOIIEM
B AZIMMHHCTpAaLMIO TOPOACKOro okpyra KyKkoBCKHIi ITOCTyIIHIIA

(aucio, MecsI, rom)
KOPPECMOHMACHLIHA, B KOTOpoil oOHapyXeHa HeJocTada JOKYMEHTOB, IepedHCIECHHBIX
aBTOPOM ITHCHMa B OITHCH Ha I[eHHBIE OyMarH.

UneHbl KOMHCCHH: (TIOAIKCH, AaTa) Wannuansl, haMAIns
(noxnucek, nara) Wuunmanel, hbaMAmnsg
(moamuce, nata) Nuunmansl, haMunms
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IIpunoxenue Ne 4
K Permamenty

HHCTPYKI U
0 Mepax 0e30nacHOCTH NPH NpHeMe H PerHcTPalii KoppecnoHAeHIIHH,
NOCTyNHBIIEH B AAMHHHCTPANHIO rOPOACKOro okpyra KykoBcknii

1. OcHOBHBIE NIPU3HAKK MTOYTOBHIX OTIIPABICHUH, OMACHBIX IJIS JKU3HH ¥ 30POBbHS
oaein:

1.1. Xummdeckue, B3pHIBOONACHBEIC, CHWIBHOAEHCTBYIOIIHE, €IKHE M AIOBUTHIC
BEIECTBA, a4 TaKkKe OHOJOrMYeCKHe areHThl MOTryT IepeChUIaThCAd B HOYTOBBIX
OTIIPABICHUAX:

- B BUJIE CBIITyYHNX CYXUX BEIIECTB;

- B BUJI€ pa3IM4YHBIX IIpeIMETOB-HOCHUTETIEH;

- IIOCPeACTBO IPONMUTKA OyMaXHBIX BJIOKEHHH C pasHO#M CTpyKTypoi Oymarw,
IIOYTOBBIX MapoOK U CIIy)KeOHBIX HaKJIeeK;

- B BHJIe¢ METAJUIHUYECKUX IPEIMETOB, IPOBOIOB, a TAK)Xe BIIOXXEHHUI o ¢dopMe U
pa3MepaM, HallOMHHAIOMIMM CIUYKYy, HEOOJNBIION LIIMHAP WIA IHCK, KOTOPHIE MOTYT
SIBIIAITHCS DJIEMEHTaMU B3pHIBHOI'O YCTPOMCTBA.

1.2. XapakTepHbIMH BHEIIHMMH IIPH3HAKAMH [TOYTOBBIX OTIPAaBICHUH, COACPXKAIHX
IIOCTOPOHHEE BIIOXKEHHE, KOTOPOE MOXET IPEACTABIATh MOTCHIHAIBHYIO OIAaCHOCTh JJIA
XKU3HU WM 3J0POBBSA JIIOAE, SBISIOTCA:

- HepaBHOMepHas TOJIIMHAa mnmchMa (Bec H  (opmMa  B3pHIBYATOrO
(BOCIUTaMEHSIOIIET0Cs ) BEIECTBA MOI'YT CHENIATh KOHBEPT HIIH YIIAKOBKY HEpaBHOMEPHO
3aI10JIHEHHBIMH, CMECTHB OCHOBHOI1 BeC (LIEHTp TSHKECTH) HA OJHY CTOPOHY);

- HAUIMYKe HEOOBIYHOTO 3allaxa, HCXOISIIEro OT OTIPaBICHMS,;

- HAJTU4HE B OTHPABICHUAX CHITYYUX BEIIECTB;

- HaJIMYHe Ha YIaKOBKe OTIIPaBIeHUS KHUPOBBIX HACIIOCHUH (IITEH) WIH IIPOKOJIOB;

- HCIIONB30BaHHE CaMOJENBHBIX YIAKOBOK JJS IIOYTOBBIX OTIIPABIICHMI,
MO3BOJISIOIINX 3JIOYMBIIIIEHHHKY KOMIIAKTHO Pa3MECTUTE M HAJIEXKHO CIIPATATh IIEMEHTEI
B3PBIBHOI'O YCTPOMCTBA;

- HaJTAYHe KaKHX-THOO 3BYKOB BHYTPH MOYTOBOTO OTIIPaBIEHUA (THKAaHBE, CBHCT,
UIMIICHHE, JXYXKaHUe);

- IOYTOBAasi MapKa, OTTUCK KAJICHAAPHOTO IITEMIIEII HA KOHBEPTE HE COOTBETCTBYIOT
Ha3BaHUIO rocyJapcTBa B 06paTHOM agpece;

- HAJITACH Ha IIOYTOBBIX OTIIPABIICHUSX, €CJIH OHU HOCAT YTPOXKAIOLINAY XapaKTep HIIH
BBIIIOJITHEHB] TIEYaTHEIMU GYKBaMH OT PyKH, Ha HakJIeWKaX WIH U3 BEIPE3aHHBIX OYKB.

2. Ilopsimox feicTBUH IIpy OOHApY)XEHHHM IIOJO3PUTEIBHOTO IIOYTOBOIO
OTIIPABJICHUA:

2.1. Bcs KoppecnoHJeHIMS BCKPBIBAeTCA IIOCIE OCMOTpa, HaJ CTOJIOM,
MIpeIBAPUTEIBHO YAAIUB C €r0 IOBEPXHOCTH JIMIUIHNE ITPEAMETEHI.

2.2. PaGoOTHHMKY OTBETCTBEHHOMY 3a TIPHEM JOKYMEHTOB B CiIydae OOHapyXeHHS
TOIO3PUTENHHOI0 IIOYTOBOTO OTIIPABICHUSA HEOOXOAUMO:

- KOHBEPT HE BCKPHIBATh;
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- BBIKJIIOYUTH MPUHYAUTEIHHYIO BEHTHJILUIO IIOMELIEHH, rae ObUI10 00HapyXeHO
IIOJO3PUTENIBHOE IIOYTOBOE OTIIPaBJICHHE, 3aKPHITh OKHA, ()paMyTH, IBEPH;

- IIPEKPAaTHTh AOCTYII B IOMENIEHHE APYTHX COTPYIHUKOB;

- He IMOKMJasd IIOMEIIeHUs, HeMeIJIeHHO MAONOXHTs 00 o0HapyXxeHAn
ITOIO3PUTEJIBHOIO IIOYTOBOI'O OTIIPABICHHS HEINOCPEACTBEHHOMY Ha4dalbHHKY OT/CIa,
3aMeCTUTEIIO [ J1aBbl, KypHpYOIIEMY BOIIPOCH 0€30I1aCHOCTH;

- U3BATH MOJO3PHUTENBHOE II0YTOBOE OTIPABIEHUE, NOMECTUTH B MOJUITHIEHOBBINA
IIaKET, 3aBA3aTh €r0 NOAPYYHBIM MATepUAIOM B JI0 IPHUOBITHA CIIELMAIICTOB OCTABUTDH B
3aKpBITOM NOMEIIEHNH, I'JIe OHO OBLI0 00Hapy X eHo. B ciryuae BCKpBITHS eMKOCTH (MEILOK,
KOHTEHHep, MaKeT, KOHBEPT), B KOTOPOM BH3YAIBHO OMNPENEINIAIOTCA CJICABI CBIITYYero
BEIECTBA, U3BATHIO ITOANEKAT BCE MOYTOBBIE OTIPABICHHA, II€PECHUIaBIINECA B JaHHOH
€MKOCTH, CaMmMa €MKOCTh, a TakkKe IIpeOMeThl, ObIBIIME B HENOCPeICTBEHHOM
COIPUKOCHOBEHUU C Hell (HOXKHULIBL, PYIKH);

- TIIATEIBHO BEIMBITE PyKH (MOIOIIUM CPEICTBOM).

PaboTHuKkaM, compuKacaBIOIMMCS C NOJO3PHUTENBHBIM IOYTOBBIM OTIIPABICHUEM,
IIPHEM MHIIH, BOABI H KypeHHE A0 IpHe3/ia B COOTBETCTBYIOIIMX yKa3aHUN CTICHAAIMCTOB
MUC Poccun 3anpemiaercs;

- IIpY NOABJICHHH JIFOO0r0 HeJOMOT'aHUS HIH CUMIITOMOB 3a00JIeBaHis HeEMeATIeHHO
0o0paTUTECA 32 MEIUIUHCKOM TOMOMIBIO;

- mnmo npubeituu cnenuanuctoB MCY  Poccum nepemath  yIakoBaHHOE
IIOZJO3PUTEIIBHOE [TOYTOBOE OTIpPaBI€HHE IJIsi MCCIEAOBAHMS MOJ PacIHUCKy, B KOTOPOM
yYKa3bIBaIOTCS JaTa, BpeMs, AJODKHOCTh M (aMHiIMs Jula, NPUHSBIIETO IOJ03pHUTEIBHOE
IIOYTOBOE OTHpaBIECHHE.

2.3. PyxoBomguTemo otnena CIyXeOHOM KOPPECIOHACHIWM IIOCNE IOy4EeHHs
HH(popMaLHH OT pabOTHHKA HEOOXOIUMO:

- NPHHATh MEpBl K OrPaHMYEHUIO JIOCTYIIa COTPYOHUKOB B IHOMEILNECHME, T/
oOHapy>keH (BCKPHIT) IIOJO3PUTENBHEI KOHBEPT;

- COOOIIHUTE O MPOUCIIECTBHH HAYAIBHUKY YIIPABJISHHS II0 TPaXIaHCKOH 000poHe 1
Ype3BbIYaliHbIM CHTYaLlHsM;

- COCTaBUTh MNOGAaMWIBHEIM CIIHCOK JIMI, KOHTAaKTUPOBaBIIUX C IIMCHEMOM.
ObecmeunTh UX HaXOXIECHHE Ha pabodueM MecCTe, OTpaHMYMB UX KOHTAKT C APYTHMH
COTPYIHUKaMU;

- mocne npubeitua cnenumanuctoB MUC Poccuu obecrieddTs HEYKOCHHTEIBHOE
BLITIOJTHEHNME  BCeX  MPENJIOKEHHBIX MMM  [POTHBOIIUACMUOIOTHYECKMX  H
IpOo(UIaKTHYECKAX MEPOIIPHATHH.
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Ilpumoxenue Ne 5
K PernameHTty

OBPA3EN

YBenomJ/ieHHe rpa’kIaHHHY O HANPABJIEHHH €ro 06paeHust
HAa pacCMOTpEHHE

brnank AxMuHMCTpanuu
ropozckoro okpyra JKykoBckuii MocKkoBcKoit obmacti

Howmep, nata @®.1.0. rpaxknaHuHa
Anpec
(TIOYTOBEI#, 3TIEKTPOHHOM ITOYTHI)

YBegoMiieHHE

Bame obpamieHue HarpaBieHO Ha paCCMOTPSHUE B

(HaI/IMeHOBaHI’Ie rocyaapCTBCHHOI'O opraHa, opraia MECTHOI'O CaMOYIIPaBJICHHA U I[p)

JIOJ>KHOCTD N.O. Gamunus

@®.1.0. ucnonaurens
HOMep TenedoHa
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ITpunoxenue Ne 6

K Pernamenty
OBPA3EIl
ConpoBoauTeIbHOE MHCHMO
brnank AnMuHHCTparmu
ropozackoro okpyra JKykoBckuit MockoBcKo# obacTi
Howmep, mara HaumeHoBanue rocyapCTBEHHOIO OpraHa,

opraHa MEeCTHOTO CaMOYIIpaBICHHUS

B cootBercTBHH ¢ 4acThio 3 craThi 8 MemepanprHoro 3akona ot 02.05.2006 Ne 59-03

«O nopsnke paccMoTpeHus obpaieHuii rpaxaan Poccuiickoit Penepaiun» HampasiseM
obpaineHne 1Mo KOMIETEHIIHH.

JIOIDKHOCTE N.O. ®amunus

®.M1.0. ucnonaurens
HOMeED TenedoHa
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IMpunoxenne Ne 7
K Pernamenty

OBPA3EIL

COHPOBOIIHTCJIBHOC NMMHCBMO

brnank ApmuHHCTpauu
ropoackoro oxpyra JXXykoBckuit MockoBcKoit 061acti

KOHTPOJIb

Howmep, nara HaumeHnoBaHne rocynapCTBEHHOIO OpraHa,
opraHa MecTHOTO CaMOYTIPaBIICHHS

B cooTBeTcTBHH ¢ yacThio 3 cTaThH 8 PenepansHoro 3akona ot 02.05.2006 Ne 59-@3
«O mopske paccMOTpeHuUs obparenuit rpaxaan Poccuiickoit @enepannmy» HalpasiseM
obparnieHne 1Mo KOMIIETEHITHH.

O pesynpTatax pacCMOTPEHHUS IPOCHM HPOMHGOPMHPOBATH AIMUHHCTPALMIO
ropoackoro okpyra JXyKOBCKHI U 3asBUTEJIA.

JlomkHOCTE H.0. ®Gamunus

@®.1.0. ucnionauTeNs
HoMep TenedoHa
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Tlpunoxenne Ne 8
K PeriameHnry

OBPA3EIL

®opma
YBeIOMJICHHS 3asiBUTE/IIO IPH MOCTYIJIEHHH
HEKOPPEKTHOIO MO COAePAHNI0 00paleHusn

bnank ApgMuHHCTpaIuy
ropoackoro okpyra JKykoBckuii MockoBCcko# obiacTu

Howmep, nata ®.1.0. rpaxnanuna
Anpec

(TOYTOBBIM, NMEKTPOHHO ITOYTHI)

YBaxkaeMblii(as) !
(1Ms, OTYECTBO)

B cBs3u ¢ TeM, 4To Bame obpaienue ABnsAeTCS HEKOPPEKTHBIM, B COOTBETCTBHH C
nmyHkToM 3 cratbu 11 denepansHoro 3akoHa ot 2 Mas 2006 roxa Ne 59-D3 «O mopsake
paccMoTpeHHs oOpamieHuit rpaxgan Poccuiickoii ®enepanmm» Bame obpamenue
PacCMOTPEHUIO HE MOLJIEXHUT.

Taxxe coobmaem, 9TO B CiIydae MOCTYILIEHUS 0OpalleHuit MogoGHOT0 COAEpKaHMs,
MOXeT OBITh IPUHATO PellIeHre 0 MPEeKpalIeHNH nepenucku ¢ Bamu.

JomKxHOCTE N.0. Gamunus

@.11.0. ucnonHuTens
HOMep TenedoHa
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[Tpunoxenue Ne 9
Kk Pernamenty

OBPA3EL

®opma
YBEAOMJICHHS 3aiBHTEIO0 IIPH NOCTYIVIEHHH oOpalenus,
TEKCT, KOTOPOro He OAJAETC NPOYTEHHI0

Bbnank AnMuHHUCTpanyu
ropozckoro okpyra JKykoBckuit MockoBckoi o6actu

Homep, nata ®.1.0. rpaxxnasrHa
Anpec

(TTOYTOBEII, 3IIEKTPOHHON IIOYTHI)

YBaxkaeMbrii(as) !
(uMs1, 0TUECTRO)

B cBs3u ¢ TeM, 9To Bame obpamerue He moaaeTcs NpOYTEHHIO, B COOTBETCTBHH C
nyHKTOM 4 ctatbu 11 @enmepansHoro 3akoHa ot 2 Mas 2006 roga Ne 59-03 «O nopsaxe
paccMOTpeHHs oOpaiieHuil rpaxngaH Poccuiickoli ®enmepauuu», Bame o6pamenne
PacCMOTPEHHUIO He TIOJIEXKHT.

JIOJKHOCTE N.0. Gammnus

®.1.0. ucnionuutens
HoMep TenedoHa
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IIpunoxenue Ne 10
K Pernamenry

OBPA3EI]

®opma
YBeAOMJICHHS 3asiBHTEJI0 NPH NOCTYIJICHHH NOBTOPHOTO 00palueHus

bnanx AgMuHUCTpaUUn
ropojickoro okpyra JXykoBckuii MockoBckoit o6macTi

Howmep, nata ®.1.0. rpaxnannHa
Anpec

(TIOYTOBBIH, 3JIEKTPOHHOM ITOYTHI)

YBaxxaeMbiii(ast) !
(MMs1, OTYECTBO)

B cBs3u ¢ Tem, uro Baime oGpamenne cofepxut Bonpoc(sl), Ha KOTOpkIi(e) Bam
HEOJHOKPATHO JaBallNCh TMCbMEHHBIE OTBETEI I10 CYILECTBY, B COOTBETCTBUH C IIyHKTOM
5 crateu 11 @enepanpHoro 3akoHa ot 2 mas 2006 roma Ne 59-03 «O mopsaake
paccMoTpeHus obpamenmii rpaxian Poccuiickoit ®@enepaliim» IpHHATO DPELICHHE O
0e30CHOBaTENFHOCTH OYepeHOro oOpallleHHs M MpeKpameHHH Iepenucku ¢ Bamu mo
JTaHHOMY BOIIPOCY.

JomKHOCTE H.0. Gamunus

®.1.0. ucnonuuTens
HOoMep TenedoHa
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ITpunoxxenue Ne 11
K PernameHty

OBPA3EI]

Dopma
YBeAOMJICHHS 3asiBHTE/IIO [IPH NOCTYNJIEHHH o0paluenus,
coJiepKallero rocyAapcTBeHHYI0 HJIH UHYIO OXPaHAeMYIo
(henepaibHBIM 3aKOHOM TaHHY

brnank AxpMuHHCTpaumu
ropockoro okpyra JKykoBckuit MOCKOBCKO# 0011acTi

Howmep, nata ®.1N.0. rpaxxnanuna
Anpec

(TIOYTOBBIH, 37IEKTPOHHOM MOYTHI)

YBaxkaeMrrii(as) !
(UMs1, OTIECTBO)

B cB#3u c TeM, 4TO OTBET IO CYIIECTBY IIOCTaBIEHHOro B BameM o6paimeHuu
BOIIpOCa He MOXeT ObITh JaH 0e3 pasrialleHus CBeIeHHWH, COCTaBILIIOIIUX
TOCYJapCTBEHHYIO WIM HHYI0O OXpaHsieMmylo (eIepalbHEIM 3aKOHOM TalHy, B
COOTBETCTBHH ¢ ITyHKTOM 6 craThk 11 @epepansHoro 3akoHa ot 2 Mast 2006 roga Ne 59-
@3 «O nopsake paccMoTpenus obpammeHuii rpaxaas Poccuiickoit @enepannmy, OTBET Ha
oOpameHnue He JaeTcs.

HOomKHOCTH N.0. Oamunus

®.N.0. ucnonuurens
HOMEp TenedoHa
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IIpunoxxenne Ne 12

K Pernamenty
OBPA3EIL
KAPTOYKA
JIMUHOI'O ITPUEMA I'PAXKTAHUHA
Ne OT

KAPTOYKA JIMYHOI'O ITPMEMA Ne

3asBUTEIIb:
Anpec:
Copepxanue:
TeMaruka:

Hata mpuema:
IIpueM poBOAHUT:
Pezomonus:

(moamKcs)
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