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TepMHHBI H onpefeIeHus

TepMuUHEI ¥ ONpeielieHHs, NCIOIb3yeMEle B HACTOSINEM aIMHHHUCTPaTHBHOM
perjaaMeHTe IpeOCTaBIeHNs MyHUIUNAILHOM yCiryr «Beinaya apXuBHBIX CIIPaBOK,
apXMBHBIX BBIIHUCOK, apXUBHBIX KONWH ¥ MH(OPMAILMOHHBIX NHCEM IIO BOIPOCaM,
3aTparviBalOIMM IIpaBa M  3aKOHHBIE MHTEpeChl 3asBUTENsS» (Jajlee —
AJIMMHHCTPaTUBHBIA periaMeHT), ykasaHbl B Ilpunoxenuum 1 K Hacrosmemy
AJIMUHICTPATUBHOMY PEIVIAMEHTY.

I. O6mue nosoxkeHus!
1. Ilpeomem pezyruposanus AOMuRUCMPAMUEHO20 PEeIaMEHMa

1.1. AIMUHHCTPATHBHBIH perjiaMeHT yCTaHaBJIMBaET CTaHAapT
[IPEAOCTaBICHUS MyHHUIIMIIAIBHON ycIyru «Bhlgada apXWBHBIX CIIPaBOK, apXHMBHBIX
BBIIMCOK, AQpPXMBHBIX KOMWH M HWHQOPMAIMOHHBIX IHCEM II0 BOIPOCAM,
3aTparvBaloONINM IpaBa U 3aKOHHBIC HHTEPECH! 3asBUTEILD) (fajlee —MyHuIunansHas
yciryra), cbcIaB, ITOCJIEIOBATEIFHOCTE M CPOKH BBIIIOJTHEHHUS aAMUHHCTPATHBHEIX
IpoLexyp MO MPeAOCTaBIeHUI0 MyHUIMIIATBHON YCIyTH, TpeOOBaHUS K HOPSAKY MX
BBIITOJIHEHHUS, B TOM YHCJI€ OCOOCHHOCTH BBITIOJIHEHUS aIMIAHUCTPATUBHBIX IPOLEAYD
B 3JIEKTPOHHOH (opMe, a TakKe OCOOSHHOCTH BBIIOTHEHHS aJMHHHUCTPATUBHBIX
Ipolielyp B MHOTO(YHKIMOHANBHABIX LIEHTPax MPeJOCTaBICHUS IOCYAapCTBEHHBIX U
MYHHIUNATBHBIX yeIIyT B MockoBeko# obnactu (nanee — M®LI), popms! koHTpoIIs 32
WCIONHEHHEM AIMUHHCTPAaTUBHOTO perjaMeHTa, HXOoCcyAeOHbId (BHECYIeOHBIH)
[OPSIIOK OOKaJIOBaHMS pelneHui u JeiicTBuil (Oe3meiicTBUS) MOMKHOCTHBIX JIHI
apXUBHOTO  OTheNa AJMHHHCTPAaTHBHOIO  YIPABIEHUS TOPOACKOr0 OKpyra
XykoBckuii (mamee — MyHUIMNIATBHBIA apXuB), YIOTHOMOYEHHBIX CIIEHATHCTOB
MO®II.

2. /Tuua, umerouwgue npaeo na noayuyenue MynuyunanbHou ycayzu

2.1. JlvuamMuy, MMEOIIMMH I[IpaBO Ha IoiydyeHHWe MyHUIUNATBHOW YCIYTH,
SIBIITFOTCS. (pU3MYecKe U IOpUANYecKUe JHLa, HHANBUIYaJIbHEIE MPeIIpUHAMATEH,
IpoXXuBarolye (Haxomdmuecs) Ha Teppuropuu Poccuiickoit eneparnun win 3a ee
npefenaMi, KOTOPHIM HEOOXOIMMB!I AOKYMEHTHI, XpaHAIIUECS B MYHHUIUIIATHHOM
apxuBe (najiee — 3asBUTEIb).

2.2. Kareropuu nuil, UMEIOLIUX IIPABO HA [ToMydYeHrne MyHUIMTATBHON YCITyTH:

2.2.1. Dusuyeckue JMIa, OOpaTHBIIHECS 3@ IOJIY4YEHHEM JIOKYMEHTOB,
CoJep KallliX CBEACHUA B OTHOIICHUY OOBEKTOB HEIBIKIMOI'0 HMYIIIECTBA B JIMLIE:

IpaBooOIagaTess;

3aJIorofiepKaTeis B OTHOIIEHUM OOBEKTOB HEABIKUMOTO HMYIIECTBA, KOTOPEIE
HAXOMATCA Yy HETO B 3aJI0Te HITH IIpaBa Ha KOTOPEIE MPEJOCTABIEHEL EMY B 3aJI0T;

AMEIONMX  IIpaBO  Ha  HacleJOBaHWE  HEOBUKUMOIO  HMYIIecTBa
paBooOIagaTeNs 110 3aBEIaHUIO YK I10 3aKOHY — B OTHOIIEHUH JOKYMEHTOB, C JaThI
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co3maHMs KOTOpHIX He mpouwio 75 ner. Jlio6oe ¢u3myeckoe IHUIO0 — B OTHOLICHUH
apXVBHBIX I[OKYMCHTOB C IaThl CO3JaHus KOTOPHIX mpouuio 6onee 75 ner.

WA Jno6oro U3 YKa3aHHBIX B 3aBEIIaHWU HACICIHUKOB HIHM OTKA30IOMy4YaTeleH,
HACIIETHUKOB 110 3aKOHY IPH IPeIbIBICHUH CIPaBKH OT HOTapHyca o0 OTKpPBITHH
HaCJIe/ICTBa, 2 Taloke I/ICHOJIHI/ITeJIIO 3aBel[aHusA I0CTe CMEPTH 3aBemaTeJ1ﬂ

aKTax = TIpaXIaHCKOTO COCTOSIHUA (pO)I(,I[eHI/II/I

6paKoc0t1eTaH1/m CMepTH) WIA CBEACHUS M3 KHUT DPETUCTpAllMM 3aXOPOHEHUH
(3aXOpOHEHHI YPH C IIPaxoM), SBISIOINAECS POJCTBEHHUKAMH Y€I0BEKa, O KOTOPOM
3aMpaIIMBaIOTCS CBEICHNUS - B OTHOIIEHHH JOKYMEHTOB, C JaTHl CO31aHUs KOTOPBIX HE
nporwto 75 net. Jioboe Ppusuueckoe U0 — B OTHOIICHUH apXUBHLIX JTOKYMEHTOB, C
IaThl CO3MaHUsA KOTOPEIX IpoILIo Oonee 75 jer.

2.2.5. ®usuueckue IMIA, OOPAaTHUBIIMECH 3a IOJyYEHHEM JOKYMEHTOB,
COZEepIKaIUX CBEJICHHS O CBOEM CTaXke paboTHI M pasMepe 3apabOTHOM IIATEL

2.2.6. ®usmueckuwe JuIla, OOpaTUBIIMECS 32 IOIY4YEHHEM JIOKyMEHTOB,
coJiepKaX NHbIE CBeIeHUS.

2.2.7. XOpuamdeckue Jmua ) ,
ONEPXKALMX CBENCHHS B OTHOIICHHH 0GBEKTOB HCIIBI/DKI/IMOI‘O HMyIIIeCTBa B JIALE
npaBoo6na;1aTeJm 3aJIOTOJIEPXKATENi B OTHOIIEHHH OOBEKTOB HEIBHKHAMOTO
HUMYIIECTBA, KOTOPbie HAXOAATCS B 3aJI0TEe WM IPaBa HAa KOTOPBIE IIPEAOCTABIEHE! B
3aJI0T. '

2.2.8. IOpI/II[I/I‘IeCKI/Ie nuna, obp:s S HH KYMEHTOE
PIANTIX CBEICHHSA 06 yCBIHOBJIeHI/II/I (yz[oqepeHHn) npenMBI/IBmHe cornacue
YCBIHOBHTEJEH, 3aBEpEHHOE HOTApHUYCOM.

2.2.9. IOpuauueckue nuua, obpa
INUX HHBIE CBEICHHS.

2.2.10. ApOuTpaxkHble yNpaBifOmivie, KOHKYPCHbIE YHpaBJSIONIUE B JENe O
GAHKPOTCTBE — B OTHOIICHHH JOKYMEHTOB 06 HMYIIECTBE MOMKHUKA, JIULI, BXOJSIIIIX
B COCTaB OPTaHOB YINPABJICHHU: JODKHMKA, KOHTPONHUPYIOIIKX JIAI, B TOM 4HCIe 00

UMYIIECTBEHHBIX IIPaBax.
2 2. 11 I/IH,Z[I/IBI/I,I[yaJIBHBIe peANPUHAMATEIH, 06

I/IM}’II.ICCTBa B JIHIIC HpaB006JIaI[aTeJI}I 3ajioroaepxKareiii B OTHOIICHHH 00BEKTOB
HEOBHXXUMOI'O HMYIIECTBa, KOTOPHIE HAXOJATCA Y HEro B 3aJIOIC HIIHM IIpaBa Ha
KOTOPBIC IPEAOCTaBJICHBI €My B 3ajI0I;, HMMCIOIUX IIpaBO Ha HaACJICAOBaHUC
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HEABIDKMMOI'O HMYIIECTBa MpaBOOONafaTelNsi IO 3aBElIaHHWIO WIH IO 3aKOHYy — B
' OTHOLICHHH JOKYMEHTOB, C J1aThl CO3JaHHUSA KOTOphIX He npouuio 75 jmet. JlroGoe
¢bu3IIecKoe JHLIO — B OTHOIIEHUH apXUBHBIX JOKYMEHTOB, C JaThl CO3/IaHUsI KOTOPhIX
npouwuro 6onee 75 jeT. '

2.2.12. InauBrayanbHble MPEIIPHHAMATENN, OOPATUBIIHECS 32 IOIydeHHEM
JNOKYMEHTOB, COJiep)KallliX HHBIE CBEICHMA (32 HCKIIOYEHHMEM CBeleHud 06
YCHIHOBIICHUH (yAOUEPEHHH).

2.3. MnTepecsl 1u1l, yKa3aHHBIX B ITyHKTe 2.1 HacTosmero A AIMAHUCTPAaTUBHOTO
peryiiaMeHTa, MOTYT HPEeICTaBIATh HHBIE JIUIIA, AEHCTBYIOIINE B HHTEpecaxX 3asiBUTENS
Ha OCHOBAaHMH JOKYMEHTAa, YAOCTOBEPAIOIIErO UX MOTHOMOYHS, TU0O B COOTBETCTBHA
C 3aKOHO/IaTEeILCTBOM (3aKOHHBIE TIPEICTABUTEINH: ONIEKYHBI ([IONICUNTEITH ), POAUTENN
(yceIHOBUTENH) (ajiee — IPEeCTaBUTENb 3asBUTENS).

2.4, Orpaﬂmenne Ha JOCTyIl K AapXUBHBIM JOKyMEHTaM, COJEpIKaIluM
CBEJICHMS O JIMYHOM M CEMEUHOM TaliHe rpakJaHWHa, €ro YacTHOM XKU3HH, a TaKXKe
CBEJICHH, CO3/IAIOIIHeE YIpO3y A ero 0e30IacHOCTH, YCTaHABIMBAETCS HA CPOK 75
JeT CO JHSA CO3JaHWs YKa3aHHBIX JOKyMeHTOB. C IHCBMEHHOro pa3pelieHus
rpakIaHWHa, a II0CIIe €r0 CMEPTH C MUCEMEHHOIO Pa3pelleH s HACIeAHUKOB IaHHOTO
rpaXXgaHWHa OTPaHUYCHHE Ha JOCTYIl K apXWBHBIM JAOKYMEHTaM, COAEpPKalM
CBEJIEHUS O JIMYHOM WM CEeMEWHOW TalHe rpakIaHWHA, er0 YaCTHOM XXKU3HW, a TaKxe
CBeJIeHHs, CO3JAI0IIHE YIPO3y IS ero 6€30I1aCHOCTH, MOXET OBITh OTMEHEHO paHee,
yeM qepe3 75 JeT co HA CO3MaHus YKa3aHHBIX JOKYMEHTOB. -

3. Tpeboseanusa K nOpAOKY UHPOPMUPOBARUA O NOPAOKE NPEOOCHABTICHUA
Mynuyunanonou yciyzu

3.1. Uadopmaruss o MecTe HaxOXIeHHUs, rpadpuke pabOThl, KOHTAKTHBIX
tenedoHaX, anpecax OQHUIMANBHBIX CAaHTOB B ceTH VIHTEpHET MYHHIMNAILHOTO
apx¥iBa, OpraHW3alvi, y4acTBYIOUIMX B IMPENOCTABICHUM H HHPOPMUPOBAHUH O
TopsIJIKe MpenocTaBleHus MyHUIMITANBHOM YCIyTH, puBeAcHs! B IIpunoxernun 2 x
HACTOSIIEMY AZIMAHUCTPATHRHOMY PETTIaMeHTy.

3.2. Tlopsinok MOIy4YeHUs 3aWHTEPECOBAHHBEIMU JHMIIAMH WHGOPMALHWK 110
BOIIPOCAM  NIPENOCTaBlieHuss MyHWIMNAIBHON yCIyrd, CBEJeHHHA O Xxonie
npefocTaBieHus MyHUIUDAIBHOW YCIyrd, HOpsiake, gopMe U MecTe pa3MELICHHA
HHpOpPMALMKM O TOpsSAKe NMpenocTaBieHus MyHHUIMNANBHON YCIyI'W NPHBEICHH B
[Mpunoxernun 3 K HaCTOAIEMY AJIMHUHUACTPATHBHOMY PEITIaMEHTY.

II. Cranpapt npeaocraBienusi MyHHIHNAJIbLHON yCIYyTH
4. Haumenosanue Mynuyunanonoi ycayzu
4.1. MyHununanbHas yciayra «Bpliada apXuMBHBIX CHpPaBOK, apXUBHBIX
BBIIIMCOK, AQpXWBHBIX KOMMA M HMHQOPMALMOHHBIX IHCEM IO BOIPOCaM,



3aTparvBarOIllUM MIpaBa A 3aKOHHBIC HHTCPCCHI 3asBUTCIID).

5. Opzanost u opzanuzayuu, yHLacmeylowue 6 NPe0oCmasieHuu
' Mpynuyunanvnoii yciyau

5.1. OpraHoM, OTBETCTBEHHBIM 3a IIpefOCTaBlicHWe MyHMIIMNAIbHOU YCIyTH,
SBJISETCA apXUBHBIA OTAEN AJMUHHCTPAaTHBHOIO YIpaBlieHHs AIMHHUCTpalUH
ropojickoro okpyra KyKoBCKUiA.

5.2. MyHuIMnansHeIl apxuB obeclieynBaeT IpefocTaBieHne MyHUIUNIAbHON
yCIIyTH Ha 0a3e perHOHAIBHOIO MOPTAla TOCY JAPCTBEHHBIX U MyHUIMIIAIBHBIX yCIyT
Mocxkosckoii obiactu (nanee — PIITY) u M®LL. CrpaBodnas uHGOpMaIis O MeCTe
HaXOXIeHus, rpaduke paboThl, KOHTAKTHBIX TeleoHax, axpecax MyHUIMIIATEHOTO
apxuBa 1 M®I] ykasana B IIpuioxeHnr 2 K HacToAmeMy AIMHHHCTPATHBHOMY
periIamenTy.

53. MO®Il 3asButemo (npeacraBuTenio 3asBUTENI) 00eCHEUHUBAETCS
6ecrutatrbk qoctyn K PIITY s oGecrieueHyss BO3MOXHOCTH NOAA4YH JOKYMEHTOB B
9JIEKTPOHHOM BHUJE U KOHCYJIBTHPOBAHHE IIO BOIPOCY MOIYYEHHS MYHHUIUNMAILHOM
yciyru nocpeactsoM PIITY.

5.4. Mynununaneaeiii apxuB 1 M®IL] He BopaBe TpeboBarh oT 3asBHUTENA
(npencraBuTens 3asBUTENS) OCYIIECTBICHUS JEUCTBHM, B TOM 4HCJ€ COTTIaCOBAHUIHA,
HEOOXOIUMBIX JUISI ITONy4eHHsI MyHUITUTIIATIbHON YCIIyTH U CBA3aHHBIX C 00paleHueM
B WHBIe TOCYIapCTBEHHbIE OpraHbl WM OpPraHbl MECTHOTO CaMOYIIpaBIICHUS,
OpraHH3alVH.

5.5. B mensix mpepocraBieHds MyHUIMNAIBHON yCiIyrd MyHUITUTAILHBIN
apX¥WB B3aHMOJEHCTBYET CO CIEAYIOIIUMH OpraHU3aIsIMH:

1) YopaBnennem @DenepalibHON CiyX OBl TOCyIapCTBEHHOM pErHCTPAaLnH,
KaJacTpa u kaprorpaduu Poccuiickoit @enepanuu mo MockoBckoit obractu (B
paMKax MeEXBEJOMCTBCHHOIO B3aMMOJCHCTBHSA) — OIS TNONYyYEHUS CBEJCHHUN W3
EnyHOro rocy1apcTBEHHOIO peecTpa HeIBH>XKUMOCTH;

2) YupasnenueM ®enepanbHoil HanoroBoul ciyx0b1 Poccuu mo MockoBCcKoi
obnacTd s INOATBEPXKICHUS INPHHAIJIEKHOCTH 3asBHTENs K KaTeTOpHH
IOPUANYECKUX JIALl WK HHAUBUAYAIBHBIX [IpeAIPUHUMATENICH.

3) MOLI, pacnonoXeHHBIM Ha TEPPUTOPHUM JaHHOTO MYHMIIMIAILHOTO
obpazoBanmsi— 114 IIpHEMa, IIepelaul JJOKYMEHTOB U BBIIAYU pe3ysbTara.

6. OcHoeanun 0112 06paweHun u pesynomamst npedocmaeienun MyHuyunanvHoi
yeayau
6.1. 3agButensb (mpencTaBUTENns 3asBUTENS) oOpam@aeTcs B MyHUIIUTATBLHBINA
apXuB B CJIIETYIOIMHX CIIy4dasx:






